
SUPREME COURT OF GEORGIA 
 
 
        May 2, 2019 
 

 
 The Honorable Supreme Court met pursuant to adjournment. 

The following order was passed. 

 It is ordered that new Uniform Juvenile Court Rule 19 (relating to Electronic 
Submission of Delinquency Case Data) be approved, effective May 30, 2019; and 
the revised Georgia Uniform Juvenile Court Rules and Appendix B Uniform Forms 
be approved, effective July 1, 2019; and that Appendix A Juvenile Docket Sheet 
Instructions be approved, effective January 1, 2020, as follows: 
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RULE 1. PREAMBLE 
 
 Pursuant to the inherent powers of the Supreme Court and Article VI, Section 

IX, Paragraph I of the Georgia Constitution of 1983, and in order to provide for the 
speedy, efficient and inexpensive resolution of disputes and prosecutions, these rules 
are promulgated.  It is not the intention nor shall it be the effect of these rules to 
conflict with the Constitution or substantive law, either per se or in individual 
actions, and these rules shall be so construed and in case of conflict shall yield to 
constitutional and substantive law.  It is the intention of these rules and the policy of 
this State that these rules prevail over local practices and procedures and shall be in 
force uniformly throughout the State.   

 
Rule 1.1 Repeal of Local Rules 

 
Based upon order of the Supreme Court, all local rules expired as of 

December   31, 2010. 
 
RULE 2. DEFINITIONS 
 

Rule 2.1 Judge 
 

The word “judge” as used in these rules means the judge of the court 
exercising jurisdiction over juvenile matters as defined in O.C.G.A. § 15-11-
2 (40).  All rules apply to full-time judges, part-time judges, associate judges 
and senior judges unless otherwise stated. 

 
Rule 2.2 Attorney 

  
The word “attorney” as used in these rules refers to any person admitted 

to practice in the State of Georgia, to any person who is permitted, in 
accordance with law, to represent a party in an action pending in a juvenile 
court of the State of Georgia, and to any person proceeding pro se in an action 
pending in juvenile court.  The word “attorney” is synonymous with “counsel” 
in these rules. 

 
Rule 2.3 Clerk 

 
The word “clerk” as used in these rules refers to the clerk of any of the 

juvenile courts in this State and to the staff members serving as deputy clerks. 
 



RULE 3. BENCHBOOK/UNIFORM RULES COMMITTEE 
 

There shall be a standing committee of the Council of Juvenile Court 
Judges designated as the Benchbook/Uniform Rules Committee. The 
membership of said committee and the chairperson or co-chairpersons thereof 
shall be appointed by the President of the Council of Juvenile Court Judges 
on an annual basis, and such members may be appointed or reappointed in the 
discretion of the president.  

The duties of this standing committee shall be to propose for the 
Council’s vote, after study, any amendments to the uniform rules that may be 
desirable or that may become necessary as a result of legislative changes in 
statutory law, to be submitted to the Supreme Court as provided by law.  It is 
also the responsibility of the committee to maintain the Benchbook for use by 
the Council of Juvenile Court Judges. 

 
RULE 4. CONTINUING JUDICIAL EDUCATION 

   
Rule 4.1 Education/Certification Committee 

 
The Council of Juvenile Court Judges shall maintain an 

Education/Certification Committee whose chairperson and co-chairperson 
shall be appointed by the President of the Council. The 
Education/Certification Committee shall determine judicial certification of 
judges and associate judges and grant or deny requests for an extension to 
meet certification requirements. 

  
Rule 4.2 Certification of Judicial Officers 

 
 For the purposes of this rule, judicial officers shall include judges and 

associate judges. The Council of Juvenile Court Judges shall certify the 
attendance of juvenile court judicial officers; the Council of Superior Court 
Judges shall certify the attendance of superior court judges who sit as juvenile 
court judges. Determination of certification will be based upon the completion 
of the requirements for certification set out in O.C.G.A § 15-11-59. Each 
Council shall notify each judicial officer of that class of courts of his or her 
status relative to certification. Failure to provide written notification to the 
judicial officer shall not affect the judicial officer’s authority to exercise 
jurisdiction. The period of certification shall begin on January 1 of the year 
following completion of the requirements and shall extend through December 
31 of that same year. If, on January 1 of each year, certification has not been 



attained by a judicial officer, the appropriate Council may in hardship cases 
grant an extension only until the completion of the next seminar for the 
judicial officer to become certified.  

 
 The following procedure shall be followed when a judicial officer fails 

to meet the training requirements for certification required by this rule and 
O.C.G.A. § 15-11-59. 

 
1. Within 20 days of the last day of the Fall Judges Conference, a judicial 

officer who will not meet the training requirements for annual certification 
shall make application, in writing, to the chairperson of the Council of 
Juvenile Court Judges Education/Certification Committee. Said written 
application shall cite with particularity the deficiency, including the 
number of training hours completed (if any) and the number of training 
hours needed for certification in the applicable calendar year. Said written 
application shall include a short, concise statement as to the hardship 
giving rise to the applicant’s failure to complete the training requirements 
for certification. The application shall also include a short, concise 
remedial plan for addressing the deficiency in the most expeditious method 
possible. 
 

2. Within ten days of receiving an application as referenced in paragraph 1 
above, the chairperson of the Council of Juvenile Court Judges 
Education/Certification Committee, or his/her designee, shall distribute a 
copy of said application to each member of the committee.  
 

3. Within 30 days of distributing the application to committee members, the 
Chairperson of the Education/Certification Committee, or his/her 
designee, shall convene a meeting of the committee for the purpose of 
discussing and voting on the application. The decision of the committee as 
to whether the application shall be denied, approved as submitted, or 
approved without modification shall be by simple majority vote of those 
members present for the meeting, so long as a quorum of committee 
members is present for the meeting.  
 

4. In the discretion of the committee chairperson, or his/her designee, the 
meeting of the Education/Certification Committee required in paragraph 
3, above, may be: (1) in person at such place and time as set by the 
chairperson or his/her designee, or (2) by telephone conference call, or (3) 
by electronic mail; provided, however, that the applicant may request to 



personally appear before the committee, in which case the committee shall 
meet in person.   
 

5. Within two business days after the decision of the committee is made, the 
chairperson of the committee, or his/her designee, shall mail written 
notification to the applicant of the committee’s decision. Written 
notification shall also be provided to the Presiding Judge of the Juvenile 
Court in which the applicant sits and the Chief Judge of the Superior Court 
of the judicial circuit in which the applicant’s court is located.  
 

6. In the event the applicant is dissatisfied with the decision of the 
Education/Certification Committee, he/she shall have the right to file a 
request for a review of the decision by a committee composed of the 
officers on the Executive Committee of the Council of Juvenile Court 
Judges within 30 days of receipt of the decision of the 
Education/Certification Committee. The request shall be made to the 
President of the Council of Juvenile Court Judges and may include 
additional written information that may be pertinent to the review. The 
committee conducting the review shall consider the written decision of the 
Education/Certification Committee and any other information included in 
the request for review. The President of the Council shall notify the 
applicant, the Presiding Judge of the Juvenile Court, and the Chief Judge 
of the Superior Court of the judicial circuit in which the applicant’s office 
is located of the decision following the review.  
 

Rule 4.3 Judge Pro Tempore Education Requirements 
  

For purposes of this rule, judge pro tempore is defined as stated in the 
Georgia Code of Judicial Conduct. Any judge pro tempore who sits as a 
juvenile court judge for at least 30 days during a calendar year, in order to 
serve in the capacity in the following calendar year, must attend at least 
one 12-hour seminar of the type described in O.C.G.A. § 15-11-59. 

 
Rule 4.4 New Judge Orientation Training 

 
 Each newly appointed or elected judicial officer exercising juvenile 
court jurisdiction shall be required to complete 12 hours of new judge 
orientation training on or before the expiration of two years from the date 
of his/her initial appointment or election.  The new judge orientation 
training shall be composed of three four-hour blocks of training in the 



following areas: self-study; personal consultation; and group meetings. 
The Education/Certification Committee of the Council of Juvenile Court 
Judges shall be responsible for recommending appropriate training and 
course materials to satisfy the requirements of each four-hour block of 
study which shall be approved by the Council of Juvenile Court Judges. 

 
RULE 5. DOCKETING GUIDELINES 

 
Each juvenile court clerk shall keep juvenile docketing information and      

follow the instructions of the docketing guidelines in Appendix A.  The 
clerk shall make the docketing information available for review by a 
representative of the Council of Juvenile Court Judges upon the Council’s 
request.   

 
RULE 6. UNIFORM FORMS 

 
All juvenile courts shall use the forms prescribed by these rules.  Use 

of the Complaint forms shall be required.  All other forms listed below 
(and attached in Appendix B) shall be used as provided or in another form 
that is in substantial conformity with the one provided below: 
 
JUV-1   Delinquency Complaint 

JUV-2   Dependency Complaint 

JUV-3   Children In Need of Services (CHINS) Complaint 

JUV-4  Summons and Process 

JUV-5   Witness Subpoena 

JUV-6   Subpoena for the Production of Evidence 

JUV-7   Notice of Hearing on Transfer to Superior Court 

JUV-8   Application for Bail 

JUV-9   Affidavit and Arrest Warrant 

JUV-10  Acknowledgment of Rights  



JUV-11   Informal Adjustment Agreement 

JUV-12   Order for Detention  

JUV-13   Order of Commitment 

JUV-14    Social History Format  

JUV-15    Dependency Removal Order 

JUV-16   Motion for Access Juvenile Court Hearing   

JUV-17   Order Granting Motion for Access to Juvenile Court 
   Hearing 
 
JUV-18   Order Denying Motion for Access to Juvenile Court  
   Hearing 
 
JUV-19   Request to Use Recording Device in Judicial Proceeding 

JUV-20   Order in Response to Request to Use Recording Device  
   in Judicial Proceeding 
 
JUV-21   Order on Motion to Close a Hearing in a Dependency  
   Proceeding 
 
JUV-22   Order on Motion to Exclude Person(s) from a Hearing in  
   a Dependency Proceeding 
 
JUV-23   Petition for Waiver of Parental Notification of Abortion 

JUV-24   Parental Notification Certificate − Hearing Not Timely  
   Held – Petition Granted  
 
JUV-25   Parental Notification Certificate − Petitioner Failed to  
   Appear 
 
JUV-26   Parental Notification Certificate − Hearing Held BUT  
   Decision Not Timely Filed – Petition Granted 
 



 All prescribed forms, written reports, motions, briefs, pleadings, and 
other documentary evidence used in the juvenile courts shall be on letter size 
paper, 8 ½" x 11" in size. 
 Any pleadings, motions, or briefs not filed on the forms adopted shall 
be styled in the same manner and shall contain the same information as 
contained on the petition forms prescribed under these rules. 
 It shall be incumbent upon the clerk of the juvenile court to make 
available copies of all forms prescribed by Rule 6. 

 
RULE 7. COURT RECORDS 
 

Rule 7.1 Removal of Records From Clerk's Office 
 

Attorneys, court reporters, and other persons allowed to have access to 
official court records shall not remove such records from the clerk's office 
except upon written order of the judge. 
 
Rule 7.2 Sealing 
 

Pursuant to O.C.G.A. § 15-11-701 (a), a case that is sealed may be 
reflected within case histories by case number, date filed, and date sealed. 
Cases sealed pursuant to a dismissal of charges shall not reflect the charges in 
the case history. Cases sealed pursuant to informal adjustments, mediation, or 
other non-adjudicatory procedure may retain the charges sealed in the case 
history. Case histories containing information of sealed cases shall be 
available only to judges, intake personnel whose duties include the 
determination of how to direct subsequent cases filed, and to parties in any 
subsequent proceedings. Case histories released to any other person or entity 
shall be redacted to remove all references to sealed cases.  

 
RULE 8. COMMENCEMENT OF PROCEEDINGS 
 

Rule 8.1 Informal Adjustment 
 
(a) Disposition by Informal Adjustment.  After completion of informal 

adjustment, the court or its designee shall inform the clerk of court of the 
disposition of the case.  
 



(b) Notification of Judge.  The case files or a report of informally adjusted 
cases shall be sent by the intake officer or intake supervisor to the 
juvenile court judge for review on a regular basis. 
  

(c) Informal Adjustment Agreement.  An informal adjustment agreement 
shall be prepared on each case adjusted by a court officer and filed with 
the clerk of court by the officer adjusting the case. A copy of said 
agreement shall be furnished to the child and the child’s attorney and/or 
legal guardian. 

 
Rule 8.2 Dismissal of Complaint 

 
        A complaint may only be dismissed by the judge. 

 
Rule 8.3 Transfer of Custody and Support Questions From Superior 

 Court 
 

Following the matter of an investigation and a report back, the juvenile 
court clerk shall send a copy of the report and record of the investigation to 
the referring superior court judge. Following the matter of an investigation 
and determination, the juvenile court clerk shall file the original order of the 
juvenile court, shall make a certified copy thereof for filing with the clerk of 
superior court and shall also furnish a copy of the final order to the referring 
superior court judge.   

  
(a) Docketing the Transfer Order.  Upon receiving the order of transfer, 

the clerk shall docket said order and incorporate it as a part of the 
juvenile court record.  Upon docketing, the clerk shall notify all parties 
and schedule the matter for a hearing. 

 
(b) Assessment of Costs for Investigations in Custody and Support 

Matters.  The judge of the juvenile court may assess reasonable costs 
against the party or parties for conducting investigations in custody and 
support matters as referred by the superior court.  

 
(c) Filing of Complaint Form in Custody or Support Matters.  In all 

cases referred to the juvenile court by the superior court for investigation 
and report or determination, the clerk of superior court shall, within ten 
days of the date of the order, forward to the clerk of the juvenile court 
the order of transfer together with the superior court file or a certified 



copy thereof in its entirety. In modifications and habeas corpus cases, in 
addition to the foregoing, the complaint form shall be completed by and 
filed by the petitioner’s attorney.  Upon the receipt of the above stated 
documents, the juvenile court clerk shall file the transfer. 

 
(d) Attorney Appointments. Any appointment of an attorney and/or  

guardian ad litem (GAL) shall be made as soon as practicable.   
 

Rule 8.4 Transfer of Delinquency Case from Superior Court 
 

(a) Prior to Indictment. Whenever the prosecution of delinquency charges 
is initiated in the juvenile court by the district attorney pursuant to the 
discretion provided in O.C.G.A. § 15-11-560 (d), the district attorney 
shall commence the case in the juvenile court by filing with the clerk of 
the juvenile court a fully completed complaint form.    
 

(b) After Indictment.  Whenever the prosecution of delinquency charges is 
initiated in the juvenile court by order of the superior court, the clerk of 
superior court shall within three working days of the entry of the order, 
file with the clerk of the juvenile court certified copies of the order of 
transfer, the indictment, and all motions, orders and other pleadings and 
documents contained in the file. The clerk of the juvenile court shall 
cause a fully completed complaint form to be filed within 24 hours of 
receipt of the documents from the clerk of the superior court as outlined 
in O.C.G.A. § 15-11-560 (e) and (f).  

 
Rule 8.5. Interpreters 
 
(a) Notice of Need.    In all matters pending before the juvenile court, the                    

party or party’s attorney shall inform the court in the form of a notice of 
the need for qualified interpreter, if known, within a reasonable time (at 
least 5 days where practicable) before any hearing, trial, or other court 
proceeding.  Such notice shall be filed and shall comply with any other 
service requirements established by the court. The notice shall (1) 
designate the participants in the proceeding who will need the services 
of an interpreter, (2) estimate the length of the proceeding for which the 
interpreter is required, (3) state whether the interpreter will be needed 
for all proceedings in the case, and (4) indicate the language(s), 
including sign language for the hearing impaired for which the 
interpreter is required. 



 
(b) Appointment.   Upon receipt of such notice, the court shall make a   

diligent effort to locate and appoint a licensed interpreter, at the court’s 
expense, in accordance with the Supreme Court of Georgia’s Rule on 
Use of Interpreters for Non-English Speaking and Hearing Impaired 
Persons.  If the court determines that the nature of the case (e.g., an 
emergency) warrants the use of a non-licensed interpreter, then the court 
shall follow the procedures as outlined in the Supreme Court of 
Georgia’s Commission on Interpreters’ Instructions for Use of a Non-
Licensed Interpreter.  Despite its use of a non-licensed interpreter, the 
court shall make a diligent effort to ensure that a licensed interpreter is 
appointed for all subsequently scheduled proceedings, if one is available.  

 
(c) Delay.    When timely notice is not provided or on other occasions when 

it may be necessary to utilize an interpreter not licensed by the Supreme 
Court of Georgia’s Commission on Interpreters (COI), the Registry for 
Interpreters of the Deaf (RID), or other industry-recognized 
credentialing entity, such as a telephonic language service or a less 
qualified interpreter, the court should weigh the need for immediacy in 
conducting a hearing against the potential compromise of due process 
and the potential of substantive injustice, if interpreting is inadequate.  
Unless immediacy is a primary concern, some delay might be more 
appropriate than the use of an interpreter not licensed by the COI, RID, 
or another recognized credentialing entity. 

 
(d) Appointment During Proceeding.   Notwithstanding any failure of a 

party or party’s attorney to notify the court of a need for a court 
interpreter, the court shall appoint a court interpreter whenever it 
becomes apparent from the court’s own observations or from disclosures 
by any other person that a participant in a proceeding is unable to hear, 
speak, or otherwise communicate in the English language to the extent 
reasonably necessary to meaningfully participate in the proceeding. 

 
(e) Change of Time or Date.    If a party has requested interpreter services 

for a hearing and the time or date of the hearing is changed, continued, 
or canceled, the party that requested the interpreter shall notify the court 
that the services are no longer required for that date. Timely notice of 
any changes is essential in order to cancel or reschedule an interpreter 
and thereby avoid unnecessary travel by the interpreter and a fee 
payment by the court.  



 
(f) Waiver.  A non-English speaking person may waive the right to the use 

of an interpreter. Such a waiver shall be in writing and approved by the 
court. The court shall determine, on the record, that the person’s right to 
an interpreter has been waived knowingly and voluntarily and that the 
person has been assisted in the waiver process by the most readily 
available interpreter.  In no event shall the failure to request an 
interpreter be deemed to be a waiver. 

 
RULE 9. HEARINGS AND MOTIONS 
 

Rule 9.1 Withdrawal of Petition 
 

If it appears after a petition has been filed that an informal adjustment 
rather than an adjudication would be in the best interest of the child, the 
petitioner may move to withdraw the petition. The petition shall be withdrawn 
upon approval by the judge. Such approval does not result in a dismissal of 
the case, but only in the substitution of an informal adjustment for a formal 
adjudication. 

 
Rule 9.2 Responsive Pleadings and Motions 

 
No answer to a petition or any other pleading need be filed by any child, 

parent, or legal guardian. A party may file a written pleading or motion 
addressing the allegations of the petition before the hearing. Copies of such 
pleadings shall be made available to the other parties to the case. 

 
Rule 9.3 Motions 

 
All motions, with the exception of discovery motions, must be made in 

writing and filed not later than three days, excluding weekends and holidays, 
before the hearing at which the motion will be considered, unless otherwise 
permitted by the court. The written motion and notice of the hearing shall be 
served not later than three days, excluding weekends and holidays, before the 
time specified for the hearing, unless specifically ordered otherwise by the 
court. All motions shall be served as required by these rules upon all parties 
or their legal counsel, and any other person to whom the court directs.  

 
 

 



Rule 9.4 Adjudication 
 

At the time of entering a plea, if an admission is made, the child shall 
sign a waiver of his or her right to a contested hearing on the merits of the 
petition. The matter may be disposed of at that time, or it may be scheduled 
for a dispositional hearing at a later time. 

 
The child may enter a plea under North Carolina v. Alford.  The judge 

may use his or her discretion as to whether or not to accept an Alford plea.  
 

 
RULE 10. CITIZEN REVIEW PANELS 
 

Rule 10.1 Creation of Judicial Citizen Review Panels  
 

 A chief judge of a juvenile court or a chief judge of a superior court in 
a county where a superior court judge has juvenile court jurisdiction may elect 
to create judicial citizen review panels. If a judge elects to create judicial 
citizen review panels, he or she shall file a statement of intent with the Council 
of Juvenile Court Judges (hereinafter referred to as the “Council”). The 
Council shall then determine if there are adequate staff and resources available 
for the creation and operation of a judicial citizen review panel program and 
shall notify the court in writing of its determination within a reasonable time 
after receiving the statement of intent. If the Council determines that there are 
adequate resources to establish judicial citizen review panels, the Council 
shall notify the court in writing of this, and such written notice shall serve as 
the formal creation of a judicial citizen review panel program. Such panels 
shall be conducted in the manner set forth in O.C.G.A. §§ 15-11-216, 15-11-
217, and 15-11-218 and shall employ the standards and procedures as 
mandated by such statutes, these rules, and Program Guidelines approved by 
the Council standing committee on permanency planning (hereinafter referred 
to as “Program Guidelines”). Only those courts that agree to operate under 
such terms and conditions shall be deemed to be in compliance with O.C.G.A. 
§§ 15-11-216, 15-11-217, and 15-11-218. 

 
Rule 10.2 Program Guidelines  

 
A current copy of the Program Guidelines shall be maintained in the 

clerk’s office of every court that has a judicial citizen review panel program 



in place and shall be available for review upon request during the court’s 
normal business hours. 
 
Rule 10.3 Appointments; Term of Service; Vacancies; and Removal 

 From Office  
 

(a) Appointments. The judge shall screen, select, and appoint individuals 
to serve on local judicial citizen review panels. The judge shall seek to 
select persons who represent a cross-section of the community. Any 
person employed by the Department of Family and Children Services 
(DFCS), any juvenile court except for the person designated by the judge 
as the local program coordinator, or any person who serves as a legal 
guardian or custodian of a child in temporary foster care shall not be 
eligible to serve on any local judicial citizen review panels; provided, 
however, that any person serving as a member of a local judicial citizen 
review panel on July 1, 1991, who would be ineligible to serve under 
these rules may continue to do so until the judge appoints a qualified 
replacement. 
 

(b) Term of Service. Judicial citizen review panel members shall serve at 
the pleasure of the judge for a term of one year. The panel member may 
continue to serve as long as the panel member meets the requirements of 
the Program Guidelines. 
 

(c) Vacancies. In the event that a vacancy arises, the judge shall appoint a 
qualified individual to serve the remainder of the unexpired term. 
 

(d) Removal From Office. The judge may remove a panel member for: (1) 
failing to meet the certification requirements as provided in the Program 
Guidelines; (2) displaying any behavior which hinders the overall 
effectiveness of the panel; (3) violating the oath of confidentiality; or (4) 
being convicted of a crime involving moral turpitude. 

 
Rule 10.4. Training and Certification 

 
Before any person may serve on a judicial citizen review panel, he or 

she shall successfully complete an initial training course provided by 
professional staff employed by the Council. Each year thereafter, judicial 
citizen review panel members are required to complete additional training as 
prescribed by the Program Guidelines. Council staff shall certify completion 



of the required training to the court and the Council’s Standing Committee on 
Permanency Planning. 
 
Rule 10.5 Panel Composition; Quorum; and Emergency Substitution 

 Procedure  
 

(a) Panel Composition. Each judicial citizen review panel shall be set up 
in accordance with the Program Guidelines. 
 

(b) Quorum. A quorum shall be as defined in the Program Guidelines. 
 

(c) Emergency Substitution Procedure. Emergency substitution 
procedure shall be handled as provided in the Program Guidelines. 

 
Rule 10.6 Confidentiality of Proceedings  

 
All information discussed during a judicial citizen review panel review 

related to the cases reviewed shall remain confidential. The release of any 
case-related information must first be approved by the court. 

 
Rule 10.7 Conflict of Interest  

 
Whenever a judicial citizen review panel member has a potential 

conflict of interest in a case being reviewed, the panel member shall advise 
the other panel members and persons present of the potential conflict prior to 
participating in the case review. If any party to the case believes that the 
potential conflict may prevent the panel member from fairly and objectively 
reviewing the case, such panel member shall be excused from participating in 
the review. The potential conflict of interest shall be duly recorded in the 
panel’s findings and recommendations. 

 
Rule 10.8 Workload of the Panels 

 
The workload of the panels at any given time may not exceed the 

maximum or fall below the minimum number set forth in the Program 
Guidelines. 

 
 

Rule 10.9 Access to Case Information; Time Frames  



 
(a) Access to Case Information. Each judicial citizen review panel, each 

juvenile court, and Council staff shall have access to all records and 
information of the court and the local Department of Family and 
Children Services office that is pertinent to the case being reviewed. 
 

(b) Time Frames. The Department of Family and Children Services shall 
submit progress reports and updated case information to the local 
program coordinator at least five working days before the date of the 
judicial citizen review panel review. Any supplemental information 
requested by the judicial citizen review panels from the local Department 
of Family and Children Services office must be submitted within five 
working days from the date the request is received. All other information 
requested by judicial citizen review panels from other individuals and 
agencies shall be submitted within the time frames set forth in the 
Program Guidelines. 
 

Rule 10.10 Panel Review 
 

(a) Case Review. A judicial citizen review panel may elect to hear from any 
person who formally requests to be heard during a foster care case 
review, as long as such person has specific knowledge of the case and 
can assist the panel in the review process. Parents and children may be 
accompanied to the review by a representative of their choice and such 
representative may be permitted to provide information. 
 

(b) Presence of the Child. In the case where a child is present, any panel 
member may request of the chairperson that the panel members, Council 
staff, and other persons meet privately with the child if it is determined 
that this would facilitate the child’s ability to communicate with the 
panel members. 
 

(c) Persons Who Shall Receive Notice of Reviews. The following persons 
shall be given written notice of the judicial citizen review panel reviews: 
all parties and specified nonparties listed in O.C.G.A. §§ 15-11-108 and 
15-11-109 as well as Council staff.   
 

(d) Persons Who May Participate in Reviews. The following persons may 
participate in judicial citizen review panel reviews at the invitation of 



the panel: family members of the child, legal counsel for the parent(s) or 
the child, GAL, CASA and professionals and other citizens having 
specific knowledge of the case or special expertise that would benefit 
the panel review process. 
 

(e) Exclusion From the Review. The panel chairperson may remove any 
person from any review on his or her initiative or at the request of any 
participant if the panel chairperson determines that such removal is 
necessary for an orderly and thorough review of the case. 
 

(f) Oath of Confidentiality. Prior to participating in a judicial citizen 
review panel review, each person shall affirm by oath that he or she shall 
keep confidential all information disclosed during the panel review and 
any information related to the case and that such information may be 
disclosed only when authorized by law. In the event that any person 
violates the oath of confidentiality, such person shall be subject to the 
contempt powers of the court as provided by law. 

 
Rule 10.11 Placement Agency Attendance  

 
Unless excused from doing so by the judicial citizen review panel, the 

Department of Family and Children Services and any other agency directly 
responsible for the placement, care, and custody of the child whose case is 
under review shall require the attendance of the employee designated as 
responsible under the case plan or his or her immediate supervisor. The 
judicial citizen review panel may request the attendance of other specific 
employees of the Department of Family and Children Service’s office or other 
agency at the panel review. 
 
Rule 10.12 Additional Procedures and Practices 

 
The Council may adopt such other administrative practices and 

procedures not inconsistent with the provisions of law and these rules as may 
be necessary from time to time for the operation of judicial citizen review 
panels. 

 
 
 

Rule 10.13 Records of Citizen Review Panels 
 



All findings, reports, documents, recommendations, and other records 
created for or by the judicial citizen review panels constituted pursuant to 
O.C.G.A. § 15-11-217, other than those records already maintained in the 
clerk’s file, shall be maintained by the court as judicial records. These records 
shall be maintained in accordance with the state record retention schedule. 

 
RULE 11. PARENTAL NOTIFICATION OF ABORTION 
 

Rule 11.1 Style of the Case 
 

The petition and all other documents in a proceeding under Title 15, 
Chapter 11, Article 8 of the Official Code of Georgia shall be as provided for 
by statute. 

 
Rule 11.2 Appointment of Guardian Ad Litem 

 
Whenever an unemancipated minor petitions the court for relief under 

Title 15, Chapter 11, Article 8 of the Official Code of Georgia, the court shall 
appoint a guardian ad litem to protect the interests of the unemancipated 
minor. The appointment of guardian ad litem shall not affect the 
unemancipated minor’s right to counsel as outlined in O.C.G.A. § 15-11-684 
(a). 
 

RULE 12. TELEPHONE AND VIDEO CONFERENCING 
 
 Rule 12.1 Telephone Conferencing 
 

The court on its own motion or upon the request of any party may in its 
discretion conduct pre-adjudication or post-adjudication proceedings in civil 
actions by telephone conference with attorneys for all affected parties. The 
trial judge may specify:  

 
(a) The time and the person who will initiate the conference;  

 
(b) The party who is to incur the initial expense of the conference call, or 

the apportionment of such costs among the parties, while retaining the 
discretion to make an adjustment of such costs upon final resolution of 
the case by taxing them as part of the costs; and  
 



(c) Any other matter or requirement necessary to accomplish or facilitate 
the telephone conference.  

 
Rule 12.2 Video Conferencing 

 
(a) At the discretion of the court, any juvenile court matter may be 

conducted by video conference with the following exceptions:  
 
1.  Formal adjudicatory hearings on petitions alleging the delinquency 
of a child or that a child is in need of services; and  
 
2.  Hearings alleging the violation of a juvenile court protective  order 
that may result in the loss of liberty of the person alleging to have 
violated the protective order.  
 

Notwithstanding any other provisions of this rule, a judge may order a party’s 
personal appearance in court for any hearing. Furthermore, in civil matters 
transferred from the superior court to the juvenile court, the court may require 
compliance with Uniform Superior Court Rule 9.2.  

 
(b) Confidential Attorney-Client Communications. Provision shall be 

made to preserve the confidentiality of attorney-client communications 
and privilege in accordance with Georgia law. In all delinquency 
matters, cases involving children in need of services, and traffic offense 
proceedings, the child and his or her attorney shall be provided with a 
private means of communications when in different locations.  

 
(c) Witnesses. In any pending matter, a witness may testify via video- 

conference.  
 

1.  Any party desiring to call a witness by video conference shall file a 
notice of intention to present testimony by video conference.  
a.  For a proceeding that occurs prior to the filing of the petition, the 

notice shall be provided as soon as practicable before such 
proceeding.  

b.  For a ten-day adjudicatory hearing, notice shall be provided at least 
five days prior to the hearing.  

c.  For a hearing regarding the termination of parental rights, notice 
shall be provided at least 15 days prior to the hearing.  



d.  For all other proceedings, notice shall be provided at least ten days 
prior to the proceeding.  

 
2.  Any other party may file an objection to the testimony of a witness 
by video conference within three days of the filing of the notice of 
intention if the child is in detention or within five days of the filing of 
the notice of intention otherwise. In a delinquency or CHINS matter, 
such objection by the child shall be sustained; however, such objection 
shall act as a motion for continuance and shall toll the applicable time 
limits; no such continuance or tolling shall exceed ten days from the 
date of the objection if the child is in detention or 30 days from the date 
of the objection otherwise.  

 
3.  The court may modify these requirements upon a showing of good 
cause and the parties may waive their right to timely notice. The 
discretion to allow testimony via video conference shall rest with the 
judge.  

 
(d) Recording of Hearings. A record of any proceedings conducted by 

video conference shall be made in the same manner as all such similar 
proceedings not conducted by video conference. However, upon the 
consent of all parties, that portion of the proceedings conducted by 
video- conference may be recorded by an audio-visual recording system, 
and such recording shall be part of the record of the case and transmitted 
to courts of appeal as if part of a transcript.  

 
(e) Technical Standards. Any video conferencing system utilized under 

this rule must conform to the following minimum requirements:  
 

1.  All participants must be able to see, hear, and communicate with 
each other simultaneously;  

 
2.  All participants must be able to see, hear, and otherwise observe any 
physical evidence or exhibits presented during the proceedings, either 
by video, facsimile, or other method;  

 
3.  Video quality must be adequate to allow participants to observe each 
other's demeanor and nonverbal communications; and  

 



4.  If the proceeding is one from which the general public may not be 
excluded as provided by O.C.G.A. § 15-11-700, the location from 
which the judge is presiding shall be accessible to the public to the same 
extent as such proceeding would if not conducted by video conference. 
In any such case, the court shall accommodate any request by interested 
parties to observe the entire proceeding.  
 

RULE 13. USE OF ELECTRONIC DEVICES IN COURTROOMS AND 
RECORDING OF JUDICIAL PROCEEDINGS 
 

Rule 13.1 Purpose 

(a) Overview. 
 

Open courtrooms are an indispensable element of an effective and 
respected judicial system. It is the policy of Georgia’s courts to promote 
access to and understanding of court proceedings not only by the participants 
in them but also by the general public and by news media who will report on 
the proceedings to the public. This must be done, however, while protecting 
the legal rights of the participants in the proceedings and ensuring appropriate 
security and decorum. 

 
Except as otherwise required by law, this rule governs the use of 

devices to record sounds or images in a courtroom and comports with the 
standards provided in O.C.G.A. § 15-1-10.1 regarding the use of devices to 
record judicial proceedings. 

 
This rule similarly governs the use of electronic devices, including 

mobile phones and computers, in a courtroom for purposes other than 
recording sounds and images. Such use is generally allowed by lawyers, by 
employees of lawyers, and by self-represented parties, but to ensure decorum 
and avoid distraction, such use is generally prohibited by witnesses, parties, 
and spectators, including representatives of the news media. Such persons 
may, however, use their devices by stepping outside the courtroom, and 
nothing in this rule prevents a judge from permitting parties and spectators to 
use their devices for non-recording purposes as the judge may allow in his or 
her discretion. 

  
A court must use reasonable means to advise courtroom visitors of the 

provisions of this rule and must make the form in Exhibit A available in its 



clerk’s office and on the court’s website. 
 

(b) Definitions. The following definitions apply in this rule: 
 
1. “Recording device” means a device capable of electronically or 
mechanically storing, accessing, or transmitting sounds or images. The 
term encompasses, among other things, a computer of any size, 
including a tablet, a notebook, and a laptop; a smart phone, a cell phone 
or other wireless phone; a camera and other audio or video recording 
devices; a personal digital assistant (PDA); and any similar devices. 
 
2. “Recording” means electronically or mechanically storing, 
accessing, or transmitting sounds or images. “Record” means to 
electronically or mechanically store, access, or transmit sounds or 
images, including by photographing, making an audio or video 
recording, or broadcasting. Nothing in this rule prohibits making 
written notes and sketches pertaining to any judicial proceedings. 
 
3. “Courtroom” means the room in which a judge will conduct a court 
proceeding and the areas immediately outside the courtroom entrances 
or any areas providing visibility into the courtroom. 

 
(c) Witnesses, Parties, and Spectators, Including Representatives of the 

News Media 
 
The following restrictions apply to use of recording devices by witnesses, by 
parties, and by spectators, including representatives of the news media. 
 

1. Witnesses. Witnesses shall turn the power off to any recording 
device while present in a courtroom and may use a device while 
testifying only with permission of the judge. Witnesses shall not record 
proceedings. 

 
2. Parties and Spectators. Parties and spectators may use recording 
devices to record proceedings only as specifically authorized by the 
court pursuant to this rule. All parties and spectators shall turn the 
power off to any recording device while present in a courtroom, unless 
the judge allows orally or in writing the use of recording devices in the 
courtroom for purposes other than recording sounds and images, which 
the judge may freely do when he or she believes such use would not be 



disruptive or distracting and is not otherwise contrary to the 
administration of justice. When such use is allowed, recording devices 
must be silenced and may not be used to make or receive telephone calls 
or for other audible functions without express permission from the 
judge. 
 

(d) Attorneys, Employees of Attorneys Such as Paralegals and 
Investigators, and Self-Represented Parties (Pro Se Litigants) 
 
1. Use of Recording Devices to Record. Unless otherwise ordered by 
the court, attorneys representing parties in a proceeding and self-
represented parties may make audio recordings of the proceeding in a 
nondisruptive manner after announcing to the court and all parties that 
they are doing so. Recordings made pursuant to this paragraph may be 
used only in litigating the case or as otherwise allowed by the court or 
provided by law. Attorneys and self-represented parties may also seek 
authorization to record proceedings pursuant to paragraph (e) of this 
rule. 
 
2. Use of Recording Devices for Non-Recording Purposes. Attorneys 
and their employees such as paralegals and investigators may use 
recording devices in a courtroom for purposes other than recording 
sounds and images, including word processing, storing or retrieving 
information, accessing the internet, and sending or receiving messages 
or information. Self-represented parties may do the same but only in 
direct relation to their proceedings. Recording devices must be silenced 
and may not be used to make or receive telephone calls or for other 
audible functions without express permission from the judge. 
 
3. Limitation.  Any allowed use of a recording device under paragraph 
(d) is subject to the authority of the judge to terminate activity that is 
disruptive or distracting or is otherwise contrary to the administration 
of justice. 
 

(e) Celebratory or Ceremonial Proceedings, or When the Court Is Not 
in Session. Notwithstanding other provisions of this rule, a person may 
request orally or in writing, and a judge or judge’s designee may approve 
orally or in writing, use of a recording device in a courtroom to record a 
celebratory or ceremonial proceeding or use of a recording device in a 
courtroom when the court is not in session. 



 
(f) Other Persons or Organizations Desiring to Record. Any other 

persons or organizations, including representatives of the news media, 
desiring to record a court proceeding shall make application to the judge 
on the form in Exhibit A following this rule. 
 
1. Submission of a request. The person or organization must submit 
the request to the judge or to an officer of the court designated to receive 
requests under this rule. The request should address any logistical issues 
that are expected to arise. 
 
2. Time limit for submitting a request. The person or organization 
must submit the request sufficiently in advance of the proceeding -- at 
least 24 hours where practicable under the circumstances -- to allow the 
judge to consider it in a timely manner. 
 
3. Notice and hearing. The court will notify the parties of its receipt of 
a request for recording. Parties shall then notify their witnesses. The 
prosecutor of a criminal case shall notify alleged victims. The judge 
will promptly hold a hearing if the judge intends to deny the request or 
a portion of the request, or if a party, witness, or alleged victim objects 
to a request. The hearing under this paragraph shall be part of the 
official record of the proceeding. 
4. Time for a party, witness, or alleged victim to object to a request. 
A properly notified party, witness, or alleged victim waives an 
objection to a request for recording of a proceeding if the party, witness, 
or alleged victim does not object to the request in writing or on the 
record before or at the start of the proceeding. 
 

(g) Denial or Limitation of Recording. A properly submitted request for 
recording should generally be approved, but a judge may deny or limit 
the request as provided in this paragraph. A judge’s decision on a 
request, or on an objection to a request, is reviewable as provided by law. 
 
1. Denial of recording. A judge may deny a request if the proceeding 
is a closed proceeding as outlined in O.C.G.A. § 15-11-700 et seq. of 
the Juvenile Code.  If the proceeding is open to the general public, a 
judge may deny a request for recording only after making specific 
findings on the record that there is a substantial likelihood of harm 
arising from one or more of the following factors, that the harm 



outweighs the benefit of recording to the public, and that the judge has 
considered more narrow restrictions on recording than a complete 
denial of the request: 

 
a.  The nature of the particular proceeding at issue; 
 
b.  The consent or objection of the parties, witnesses, or alleged victims 

whose testimony will be presented in the proceedings; 
 
c.  Whether the proposed recording will promote increased public 

access to the courts and openness of judicial proceedings; 
 
d.  The impact upon the integrity and dignity of the court; 
 
e.  The impact upon the administration of the court; 
 
f.  The impact upon due process and the truth finding function of the 

judicial proceeding; 
 
g. Whether the proposed recording would contribute to the 

enhancement of or detract from the ends of justice; 
 
h.  Any special circumstances of the parties, witnesses, alleged victims, 

or other participants, such as the need to protect children or factors 
involving the safety of participants in the judicial proceeding; and 

 
i.  Any other factors affecting the administration of justice or which the 

court may determine to be important under the circumstances of the 
case. 

 
2. Limitation of recording. Upon his or her own motion or upon the 
request of a party, witness, or alleged victim, a judge may allow 
recording as requested or may, only after making specific findings on 
the record based on the factors in the preceding paragraph, impose the 
least restrictive possible limitations such as an order that no recording 
may be made of a particular criminal defendant, civil party, witness, 
alleged victim, law enforcement officer, or other person, or that such 
person’s identity must be effectively obscured in any image or video 
recording, or that only an audio recording may be made of such person. 
 



(h) Manner of Recording. The judge should preserve the dignity of the 
proceeding by designating the placement of equipment and personnel for 
recording the proceeding. All persons and affiliated individuals engaged 
in recording must avoid conduct or appearance that may disrupt or 
detract from the dignity of the proceeding. No person shall use any 
recording device in a manner that disrupts a proceeding. 
 

(i) Pooling of Recording Devices. The judge may require pooling of 
recording devices if appropriate. The persons or organizations 
authorized to record have the responsibility to implement proper pooling 
procedures that meet the approval of the judge. 

 
(j) Prohibitions. The following uses of recording devices are prohibited: 

 
1. No use of recording devices while the judge is outside the 
courtroom. Except as provided in paragraph (e) of this rule, a person 
may use a recording device in a courtroom only when the judge is in 
the courtroom and use of a recording device must terminate when the 
judge leaves the courtroom. 
 
2. No recording of privileged or confidential communications. In 
order to preserve the attorney-client privilege and client confidentiality 
as set forth in the Georgia Rules of Professional Conduct and statutory 
or decisional law, no person shall make a recording of any 
communication subject to the attorney-client privilege or client 
confidentiality. 
 
3. No recording of bench conferences. No person other than the court 
reporter may record a bench conference, unless prior express 
permission is granted by the judge. 
 

(k) Recording Not Official Court Record. No recording of a judicial 
proceeding made pursuant to this rule may be used to modify or 
supplement the official court record of that proceeding without express 
permission of the judge pursuant to O.C.G.A. § 5-6-41(f). 
 

(l) Disciplinary Authorities. This rule does not apply to disciplinary 
authorities acting in the course of their official duties. 

 



(m) Enforcement. Persons who violate this rule may be removed or 
excluded from the courtroom. A willful violation of this rule may be 
punishable as contempt of court. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



EXHIBIT A 
 
 

IN THE JUVENILE COURT OF __________ COUNTY 
  

STATE OF GEORGIA 
 
 
(STYLE OF CASE/CALENDAR) CASE NO. ____________ 
 
 

REQUEST TO USE A RECORDING DEVICE PURSUANT TO RULE 13 
ON RECORDING OF JUDICIAL PROCEEDINGS. 

  
Pursuant to Rule 13 of the Uniform Rules for Juvenile Court regarding Use of 
Electronic Devices in Courtrooms and Recording of Judicial Proceedings, the 
undersigned hereby requests permission to use a recording device in Courtroom 
__________ in order to record images and/or sound during (all) (the following 
portions) of the proceedings in the above captioned case/calendar. 
 
Consistent with the provisions of Rule 13, the undersigned desires to use the 
following described recording device(s): __________. The proceedings that the 
undersigned desires to record commence on (date). Subject to direction from the 
court regarding possible pooled coverage, the undersigned wishes to use this device 
in the courtroom on (date). The personnel who will be responsible for the use of this 
recording device are: (identify appropriate personnel). 
  
The undersigned hereby certifies that the device to be used and the locations and 
operation of such device will be in conformity with Rule 13 and any guidelines 
issued by the court. 
  
The undersigned understands and acknowledges that a violation of Rule 13 and any 
guidelines issued by the court may be grounds for removal or exclusion from the 
courtroom and a willful violation may subject the undersigned to penalties for 
contempt of court. 
  
 
This ___ day of __________, 20 ___. 
  

 



______________________________ 
(Individual Signature) 
  
 
______________________________ 
(Representing Firm) 
  
 
______________________________ 
(Position) 
  
 
APPROVED: 
  
 
______________________________ 
Judge, Juvenile Court 
 
__________________ Judicial Circuit 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



RULE 14. APPEALS 
 

 Rule 14.1 Filing of Judgments 
 

Except when otherwise specifically provided by statute, all judgments 
shall be signed by the judge and filed with the clerk, and, for the purposes of 
appeal, shall not be considered as entry of judgment until stamped as filed by 
the clerk.  

 
 Rule 14.2 Costs of Transcription 
 

Appellant shall pay all costs for transcribing the recording of a case on 
appeal. However, upon filing of a pauper’s affidavit with the clerk and 
showing to the court that the appellant is unable without undue financial 
hardship to pay the cost of transcribing the record, the court shall authorize 
payment of such costs from county funds.  

 
RULE 15. CONTEMPT 
 
 Upon the filing of a petition alleging that a party has willfully and 
intentionally failed to abide by an order of the court, or on the court’s own motion, 
the court shall issue a show cause order, or rule nisi, commanding the party to appear 
before the court at a designated time to show cause why the party should not be held 
in contempt of court. 
 
RULE 16. ATTORNEYS 

 
Rule 16.1 Leaves of Absence 
 

This rule shall be in conformity with Superior Court Rule 16.  
  
Rule 16.2 Withdrawal of Counsel 

 
This rule shall be in conformity with Superior Court Rule 4.3.  

 
Rule 16.3 Entry of Appearance and Pleadings 

 
 No attorney shall appear in that capacity before a juvenile court until 

he or she has entered an appearance by filing a signed entry of appearance 
form or by filing a signed pleading in a pending action, except those 



representing the State or appointed by the court. An entry of appearance and 
all pleadings shall include:  

 
1. The style and number of the case;  

 
2. The identity of the party for whom the appearance is made;  

 
3. The name, assigned state bar number, and current office address and 

telephone number of the attorney; and  
 

4. An affidavit or verified petition attached to the pleadings disclosing 
any related matters pending before another court and acknowledging 
the on-going obligation to notify the court regarding any such related 
matters.  

 
 The filing of any pleading shall contain the information required by this 

paragraph and shall constitute an appearance by the person(s) signing such 
pleading, unless otherwise specified by the court.  

 
 Any attorney who has been admitted to practice in this State but who 

fails to maintain active membership in good standing in the State Bar of 
Georgia and who makes or files any appearance or pleading in a juvenile court 
of this state while not in good standing shall be subject to the contempt powers 
of the court.  

 
 Within 48 hours after being retained, an attorney shall mail to the court 

and opposing counsel or file with the court the entry of his or her appearance 
in the pending matter. Failure to timely file shall not prohibit the appearance 
and representation by said counsel.  

 
Rule 16.4. Conflicts 

  
This rule shall be in conformity with Superior Court Rule 17.  

 
RULE 17. RECUSAL 

 
Rule 17.1 Motions 

 
All motions to recuse or disqualify a judge presiding in a particular case 

or proceeding shall be timely filed in writing, and all evidence thereon shall 



be presented by accompanying affidavit(s) which shall fully assert the facts 
upon which the motion is founded. Filing and presentation to the judge shall 
be not later than five days after the affiant first learned of the alleged grounds 
for disqualification, and not later than ten days prior to the hearing or trial 
which is the subject of recusal or disqualification, unless good cause be shown 
for failure to meet such time requirements. In no event shall the motion be 
allowed to delay the trial or proceeding.  

  
Rule 17.2 Affidavit 

 
The affidavit shall clearly state the facts and reasons for the belief that 

bias or prejudice exists, being definite and specific as to time, place, persons 
and circumstances of extra-judicial conduct or statements that demonstrate 
either bias in favor of any adverse party, or prejudice toward the moving party 
in particular, or a systematic pattern of prejudicial conduct toward persons 
similarly situated to the moving party that would influence the judge and 
impede or prevent impartiality in that action. Allegations consisting of bare 
conclusions and opinions shall not be legally sufficient to support the motion 
or warrant further proceedings.    

 
Rule 17.3 Duty of the Trial Judge 

 
When a judge is presented with a motion to recuse, or disqualify, 

accompanied by an affidavit, the judge shall temporarily cease to act upon the 
merits of the matter and shall immediately determine the timeliness of the 
motion and the legal sufficiency of the affidavit and make a determination, 
assuming any of the facts alleged in the affidavit are true, whether recusal 
would be warranted. If it is found that the motion is timely, the affidavit is 
sufficient, and that recusal would be authorized if some or all of the facts set 
forth in the affidavit are true, another judge shall be assigned to hear the 
motion to recuse. The allegations of the motion shall stand denied 
automatically. The trial judge shall not otherwise oppose the motion. In 
reviewing a motion to recuse, the judge shall be guided by Canon 2, Rule 2.11 
of the Georgia Code of Judicial Conduct.   

 
Rule 17.4 Procedure Upon a Motion for Disqualification 

 
The motion shall be assigned for hearing to another judge, who shall be 

assigned in the following manner:  
 



(a) If within a single-judge court, the Council of Juvenile Court Judges 
District Representative for the Judicial District in which the trial 
court is located shall assign the judge;  
 

(b)  If within a two-judge court, the other judge, unless disqualified, 
shall hear the motion.  
 

(c)  If within a multi-judge court, composed of three or more judges, 
selection shall be made by use of the circuit’s existing random, 
impartial case assignment method.  If the circuit does not have 
random, impartial case assignment rules, then assignment shall be 
made as follows: 
 

1. The chief judge, or if no chief judge is designated the most 
senior judge, of the circuit shall assign a judge within the 
circuit to hear the motion, unless the chief judge, or if no chief 
judge is designated the most senior judge, is the one against 
whom the motion is filed; or 
 

2. In the event the chief judge, or if no chief judge is designated 
the most senior judge, is the one against whom the motion is 
filed, the assignment shall be  made by the judge of the circuit 
who is the  most senior in terms of service other than the chief 
judge and who is not also a judge against whom the motion is 
filed; or 
 

3. When the motion pertains to all active judges in the circuit, 
the District Representative shall assign a judge outside the 
circuit to hear the motion. 
 

(d) If the District Representative is the one against whom the motion is 
filed, the judge within the district senior in time of service (or next 
senior in time of service if the District Representative is the one 
senior in the time of service) shall serve in this assignment process 
instead of the District Representative. 
 

(e) If all judges within a judicial administrative district are disqualified, 
including the District Representative, the matter shall be referred by 
the disqualified District Representative to the District 
Representative of an adjacent district for the assignment of a judge 



who is not a member of the district to preside over the motion or 
case.   

 
Rule 17.5 Selection of Judge 

 
In the instance of any hearing on a motion to recuse or disqualify a 

judge, the challenged judge shall neither select nor participate in the selection 
of the judge to hear the motion; if recused or disqualified, the recused or 
disqualified judge shall not select nor participate in the selection of the judge 
assigned to hear further proceedings in the involved action.  

 
Rule 17.6 Findings and Ruling 

 
The judge assigned may consider the motion solely upon the affidavits, 

but may, in the exercise of discretion, convene an evidentiary hearing. After 
consideration of the evidence, the judge assigned shall rule on the merits of 
the motion and shall make written findings and conclusions. If the motion is 
sustained, the selection of another judge to hear the case shall follow the same 
procedure as established in Rule 17.4 above. Any determination of 
disqualification shall not be competent evidence in any other case or 
proceedings.  
 
Rule 17.7 Voluntary Recusal 

 
If a judge, either on the motion of one of the parties or the judge’s own 

motion, voluntarily disqualifies, another judge, selected by the procedure set 
forth in Rule 17.4 above, shall be assigned to hear the matter involved. A 
voluntary recusal shall not be construed as either an admission or a denial to 
any allegations that have been set out in the motion.  

 
RULE 18. MAINTENANCE OF EVIDENCE 
 

 The clerk, court reporter, or other designated court personnel shall maintain a 
log or inventory of all items admitted as evidence in a juvenile court proceeding. 
Such log or inventory shall include the relevant case number, the names of the 
parties, the name and official position of the custodian of the items, the location 
where the items are stored, and a description of each item. Each item included in the 
log or inventory shall be individually identified with the case number and the exhibit 
number. The designated custodian shall update the log or inventory upon any change 
of the custodian or the location of the items.    



 
 During court proceedings, dangerous or contraband items shall be maintained 

by the designated custodian in the courthouse or other such location as allowed by 
law, and made available to the court reporter, if applicable. At all other times, such 
items shall be in the custody of the sheriff’s office or other appropriate law 
enforcement officer along with a copy of the log or inventory. The sheriff or other 
law enforcement officer shall acknowledge transfer of the item(s) from the 
designated custodian with a signed receipt, and the receipt shall be retained with that 
individual’s log or inventory. 

 
 In all cases, the court reporter shall be granted the right of access to all items 

admitted as evidence necessary to complete the transcript of the case.  
 
 Evidence in the possession of the designated custodian shall be maintained in 

accordance with the law. In the event that an item of evidence is to be released, the 
designated custodian shall be responsible for recording on the evidence log the name 
of the individual to whom the item is to be released, the date of the release, and the 
type of action taken for the release. The designated custodian shall also be 
responsible for the destruction of any item of evidence as ordered by the court.   

 
 The clerk, court reporter, prosecutor, sheriff, or other individual who is the 

custodian of an item of original evidence shall petition the court prior to making a 
substitute reproduction of such item. Upon the grant of such petition, the court shall 
enter the order for substitution into the log or inventory. 

  
 Within 30 days after disposition of the case, the designated custodian of the 

items of evidence that are the subject of this rule shall transfer the items of evidence 
along with the evidence log or inventory to the clerk of the originating court.  

 

 Any personal property found to be in the possession of the court that is no 
longer necessary for evidence at trial and is found to be unclaimed or abandoned 
shall be disposed of in accordance with O.C.G.A. § 17-5-54 with the exception of 
(1) personal property that is subject to civil forfeiture shall be disposed of in 
accordance with O.C.G.A. § 9-16-1 et seq.; (2) personal property that has been 
alleged to be stolen, embezzled, or otherwise unlawfully obtained or seized shall be 
disposed of in accordance with O.C.G.A. §§ 17-5-50 through 17-5-53;  (3) 
abandoned motor vehicles shall be disposed of in accordance with O.C.G.A. § 40-
11-1 et seq., and (4) evidence used in delinquency cases shall be disposed of in 
accordance with O.C.G.A. § 17-5-55. 



RULE 19. ELECTRONIC SUBMISSION OF DELINQUENCY CASE DATA 
 
 Rule 19.1. Rule-Making authority 

OCGA § 15-11-64 (c) provides that each juvenile court shall collect 
and electronically submit through the office of the clerk of the juvenile court 
data on each child alleged or adjudicated to be a delinquent child and transmit 
such data as required by Judicial Council standards and rules. Data submitted 
pursuant to this rule shall be incorporated into the Georgia Juvenile Data 
Exchange (JDEX). 

 
 Rule 19.2 Required Data Elements 
 (a)     Detention Assessment Instrument (DAI) 
  1. Date on which the DAI was administered. 
  2. County where the DAI was administered. 
  3. Individual line item scores. 
  4. Total score.  
  5. Detention decision. 
  6. Whether the detention decision was the result of a judicial  
  override of DAI guidelines. 
 
 (b) Pre-Disposition Risk Assessment (PDRA)  
  1. Date on which the PDRA was administered. 
  2. County where the PDRA was administered. 
  3. Individual line item scores.   
  4. Total score.  
  5. Risk level as determined by the total score. 
 
 (c) Offense Data 
  1. Each initial delinquent offense charged. 
  2. Date of each offense charged. 
  3. County where each offense charged occurred. 
  4. Disposition of each offense charged. (e.g., finding of   
   delinquency, dismissal, etc.) 
  5. County of disposition for each offense charged. 
  6. Date of adjudication of each offense charged, if applicable. 



 
 (d) Child’s Disposition Data 
  1. Child’s disposition on each offense charged. (e.g., probation,  
   restitution, commitment, etc.) 
  2. Court entering child’s disposition. 
  3. Date of child’s disposition. 
  4. Placement of child. (e.g., DJJ facility, community, etc.)  
  5. Date of child’s final discharge from juvenile court supervision. 
 
 (e) Child’s Demographic Data 
  1. Name. 
  2.  Date of birth. 
  3. Gender. 
  4. Alias(es). 
  5. Address of current residence. 
  6. County of current residence. 
  7.  Name of parent, guardian, or legal custodian. 
 

Rule 19.3 Methods of Collection and Submission of Required Data 
Elements  

(a) Each juvenile court shall utilize its local case management system to 
collect the required data elements as listed in Rule 19.2. 

(b) Juvenile courts utilizing the JCATS (Canyon Software) case 
management system shall submit their data via automatic upload into 
JDEX. 

(c) Juvenile courts not utilizing the JCATS case management system shall 
either: 

1. A court dependent upon the Department of Juvenile Justice (DJJ) for 
some or all of its intake and/or probation services, provide all required 
data elements to DJJ which shall enter it into JDEX on behalf of the court 
pursuant to a memorandum of agreement between DJJ and each such 
court; or  

2. A court independent of DJJ for all intake and probation services, 
manually enter the required data elements into JDEX until such court 



acquires a case management system capable of automatic upload 
consistent with JDEX technical requirements. 

Rule 19.4 Frequency of Data Submission 

By the methods provided above in Rule 19.3, all required data elements 
shall be submitted through a regularly scheduled data upload into JDEX, 
preferably at the maximum frequency allowed by JDEX system parameters, 
but no less frequently than weekly.   

 Rule 19.5 Updating of Required Data Elements 

If the JDEX Committee establishes additional required data elements, 
notification shall be made to the clerks of juvenile courts  by the JDEX 
Program Coordinator so that the submissions required by this rule include 
those additional data elements. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



APPENDIX A 
JUVENILE DOCKET SHEET INSTRUCTIONS 

 
Revised October 23, 2017 

 
Uniform Juvenile Court Rule 5 requires that each juvenile court clerk keep 

juvenile docketing information. The juvenile docketing information must include a 
completed complaint form (Form JUV-1-3) for each new case referred to the court. 
The clerk is required to follow the instructions below in completing the docket forms 
and maintaining the docketing information. 
  

The clerk shall make docketing information available for review by a 
representative of the Council of Juvenile Court Judges upon the Council’s request. 
The information may be maintained in a juvenile docket book or may be maintained 
electronically in a format approved by the Council.   

Docket Entries 

1. Case Number. 
a. Procedure: Enter the case number assigned by the court for each child 

referred to the juvenile court by way of a complaint.   
i. A case is opened when an offense or group of offenses 

(delinquency or Children In Need of Services (CHINS) offenses) 
are referred to the court against the child.  A case contains all 
offenses arising out of the same conduct, transaction, or event 
within the same jurisdiction, regardless of the number of offenses 
involving the same child.   

ii. A case is opened when a complaint is filed alleging dependency.    
iii. A case is opened when a petition for termination of parental 

rights is filed.   
iv. A case is opened when a motion or petition defined as a special 

proceeding is filed. 
v. A case is opened when a traffic citation is filed. 

 
b. Specific Information and Examples 

i. Several children who participate in one or more offenses together 
should be counted separately.  Make a separate case entry for 
each child.  Each child is assigned a separate case number.  Every 



hearing date is given a suffix as -01.  Arraignment is case number 
#101-01, Adjudication is #101-02, Disposition is #101-03, 
CHINS review hearing is #101-04.   

ii. Multiple offenses within the same case must be docketed.  For 
example, Adam Smith is charged with two counts of burglary.  
One case number is assigned: Count 1 is listed as #101-A, Count 
2 is listed as #102-B.   

iii. The most serious offense out of series of connecting offenses 
dictates if the case will be classified as delinquency, CHINS, or 
traffic.  If a youth is charged with DUI (delinquency charge) and 
Following too Closely (traffic charge), both offenses will appear 
on a delinquency petition and it will be counted as a delinquency 
case.   

iv. Violations of probation are considered new cases and are 
assigned new case numbers.  Petitions to revoke probation shall 
reference the original case number, and the revocation hearing 
shall be given an additional suffix. 

v. A termination of probation order is not assigned a new case and 
is not assigned a suffix number unless a hearing occurs. 

vi. In dependency cases involving more than one child, separate case 
entries and case numbers are assigned for each child even though 
the children are listed on the same petition.  This enables one to 
track individual case dispositions on each child.  Each hearing is 
given a suffix as outlined below.  For instance, the court enters a 
Dependency Removal Order for one child.  That child is assigned 
case #202.  The Preliminary Protective Hearing (PPH Hearing) 
is assigned #202-01, the adjudication is assigned #202-02, the 
disposition is assigned #202-03, the initial periodic review 
hearing is assigned #202-04, a motion for modification is 
assigned #202-05.  The case number stays with the child until the 
dependency matter is closed or a termination of parental petition 
is filed. 

2. Name.  Enter the full name of the child in the following order: last name, 
first name, and middle name. 

3. Address.  Enter the child’s complete address. 



4. Race.  Mark the appropriate box. 
5. Age.  Enter the age of the child as shown on the complaint form. 
6. Date of Birth “DOB”.  Enter the child’s date of birth.  
7. Gender.  Mark the appropriate box. 
8. Parents’ Names.  Enter each parent’s complete name (if known).  Include 

the mother’s maiden name. 
9. Complaint Procedure. The complaint includes proceedings against or on 

behalf of a child, regardless of whether a petition has been filed. 
a. Delinquency, CHINS, or Traffic Offenses. Enter the written description 

of the offense and reference relevant code section of the Official Code 
of Georgia, local ordinance or federal statute.   (Example: O.C.G.A. § 
16-8-2) 

b. Dependency Cases. Enter a written description as to how the child is 
abused or neglected.  In the event a Dependency Removal Order has 
been filed outlining the dependency issues, “see attached order” may 
be stated. 

c. Termination of Parental Rights Cases. Enter a written description as to 
the circumstances that bring the child before the court for a termination 
of parental rights hearing. If a petition for termination of parental rights 
is being filed at the same time as the complaint, “see attached petition” 
may be stated. 

d. Special Proceedings. Enter a written description as to the circumstances 
that bring the child before the court for a special proceeding.  If a 
petition or motion is filed outlining those circumstances, “see attached 
petition” or “see attached motion” may be stated.  Specify the type of 
special proceeding, as defined in 11(e)(i) listed below, that is being 
filed.  

10.  Type of Case. 
a. Procedure. Mark the appropriate box that classifies the case type.  All 

cases must be classified as one of the following types: 
i. Delinquency (include whether offense is a felony or 

misdemeanor). 
ii. CHINS. 

iii. Dependency. 
iv. Termination of Parental Rights. 



v. Special Proceedings. 
vi. Traffic. 

b. Only one type may be designated per complaint. The most serious 
offense shall determine case type.  Example:  If a youth is charged with 
a delinquency offense and traffic offenses, the matter shall be 
considered a delinquency offense. 

11.  Opening of a Case and Hearing Count. 
a. Delinquency Cases 

i. The following occurrences will result in the opening of a 
delinquency case: 

1. A complaint alleging delinquency is filed. 
2. A Georgia Natural Resources/Game and Fish Division 

Notice of Summons is filed. 
3. A delinquency case is received from the superior court by 

superior court order or transfer by the district attorney 
pursuant to O.C.G.A. § 15-11-560 and § 15-11-567 for 
either adjudication or disposition. 

4. A delinquency case is received from another juvenile court 
(within Georgia or another state) for disposition pursuant 
to O.C.G.A. § 15-11-490. 

5. A delinquency case is received from another juvenile court 
(within Georgia or another state) for supervision of 
probation. 

ii. Each hearing conducted shall be assigned a hearing suffix listed 
after the case number as -01, -02, -03, and so forth until the 
matter is closed or transferred.  Hearings that are rescheduled 
shall NOT be assigned a new hearing suffix.  The following 
matters are examples of hearings that will be given a hearing 
suffix: 

1. Detention Hearing. 
2. Adjudication Hearing. 
3. Disposition Hearing (if separate from adjudication). 
4. Any hearing that resulted in a continuance order. 
5. Any review hearing conducted by the court. 



6. A hearing as to a petition to modify/vacate a previous 
order arising out of a delinquency case, including a 
petition to revoke probation. 

7. A hearing as to a motion to extend probation arising out of 
delinquency case. 

8. A hearing on any post-dispositional motion arising out of 
a delinquency case, excluding contempt. 

b. Children in Need of Services “CHINS” Cases 
i. The following occurrences will result in the opening of a CHINS 

case: 
1. A complaint alleging CHINS conduct is filed. 
2. A CHINS case is received from another juvenile court 

(within Georgia or another state) for disposition. 
3. A CHINS case is received from another juvenile court 

(within Georgia or another state) for supervision of 
probation. 

ii. Each hearing conducted shall be assigned a hearing suffix listed 
after the case number as -01, -02, -03, and so forth until the 
matter is closed or transferred.  Hearings that are rescheduled 
shall NOT be assigned a new hearing suffix.  The following 
matters are examples of hearings that will be given a hearing 
suffix: 

1. Continued Custody Hearing. 
2. Adjudication. 
3. Disposition (if separate from adjudication). 
4. CHINS review. 
5. Any review hearing conducted by the court, such as 

truancy review. 
6. Any hearing that resulted in a continuance order. 
7. A hearing as to a petition to modify/vacate a previous 

order arising out of a CHINS case, including a petition to 
revoke probation. 

8. A hearing as to a motion to extend probation arising out of 
a CHINS case. 



9. A hearing on any post-dispositional motion arising out of 
a CHINS case excluding contempt. 

c. Dependency Cases 
i. The following occurrences will result in the opening of a 

dependency case: 
1. A complaint alleging dependency is filed. 
2. Upon the court sua sponte issuing a dependency removal 

order. 
3. A determination is made pursuant to O.C.G.A. § 15-11-14 

(c) that requires the transferred probate court case proceed 
as a dependency matter. 
*Note: Any review of the original dependency complaint 
or petition shall NOT result in the opening of a new case 
or assigning a new case number.  The initial periodic 
review, the four-month review, all permanency hearings, 
and any motion for review filed shall not generate a new 
case number. 

ii. Each hearing conducted shall be assigned a hearing suffix listed 
after the case number as -01, -02, -03, and so forth until the 
matter is closed or transferred.  Hearings that are rescheduled 
shall NOT be assigned a new hearing suffix.  The following 
matters are examples of hearings that will be given a hearing 
suffix: 

1. Preliminary Protective Hearing. 
2. Adjudication. 
3. Disposition (if separate from adjudication). 
4. Initial Periodic Review. 
5. Citizen Review Panel Hearing. 
6. Four Month Review. 
7. Permanency Hearing. 
8. Any hearing that resulted in a continuance order. 
9. A hearing on any motion filed by any party, including a 

motion to intervene. 
10.  Over 18 reviews. 

d. Termination of Parental Rights Cases 



i. The following occurrences will result in the opening of a 
termination of parental rights case: 

1. A complaint seeking termination of parental rights or a 
petition for termination of parental rights is filed pursuant 
to O.C.G.A. § 15-11-280. 

2. A complaint seeking reinstatement of parental rights or a 
petition for reinstatement of parental rights is filed 
pursuant to O.C.G.A. § 15-11-323. 

ii. Each hearing conducted shall be assigned a hearing suffix listed 
after the case number as -01, -02, -03 and so forth until the matter 
is closed or transferred.  Hearings that are rescheduled shall NOT 
be assigned a new hearing suffix. The following matters are 
examples of hearings that will be given a hearing suffix: 

1. Pre-Trial Hearing/Status Hearing as the Petition of 
Termination of Parental Rights. 

2. Hearing on the petition for termination of parental rights. 
3. Any continued court reviews as required by O.C.G.A. 

§ 15-11-322. 
4. Citizen Review Panel Hearing. 
5. Any hearing on a petition to reinstate parental rights.  
6. Any hearing that resulted in a continuance order. 
7. Over 18 reviews. 

e. Special Proceeding Cases 
i. The following occurrences will result in the opening of a special 

proceeding case: 
1. A motion for contempt is filed pursuant to O.C.G.A. 

§ 15-11-31. 
2. A motion/request to inspect court records is filed pursuant 

to O.C.G.A. § 15-11-704. 
3. A case is transferred to juvenile court pursuant to 

O.C.G.A. § 15-11-15 for determination or investigation 
of custody and support. 

4. A case involving temporary guardianship received upon 
transfer from probate court pursuant to O.C.G.A. 
§ 15-11-14. 



5. A legitimation petition is filed in juvenile court pursuant 
to O.C.G.A. § 15-11-11. 

6. A legitimation petition is transferred to the juvenile court 
by order of the superior court. 

7. A court order finding a child unrestorably incompetent 
pursuant to O.C.G.A. § 15-11-658. 

8. An application to marry is filed pursuant to O.C.G.A. 
§ 15-11-10 (3)(A). 

9. An application to enlist in the Army is filed pursuant to 
O.C.G.A. § 15-11-10 (3)(A). 

10. An application to unseal a child’s previously sealed 
records is filed pursuant to O.C.G.A. § 15-11-701. 

11. A petition for waiver of parental notification requirement 
for an abortion is filed pursuant to O.C.G.A. § 15-11-682. 

12. A petition for return of personal property is filed. 
13. A request for records for statistical purposes is filed 

pursuant to Article 9 of the Juvenile Code. 
14. A petition to proceed against a parent or guardian 

pursuant to O.C.G.A. § 20-2-766.1 is filed by a local 
school board. (See O.C.G.A. § 15-11-10 (3)(G)). 

ii. Each hearing conducted shall be assigned a hearing suffix listed 
after the case number as -01, -02, - 03 and so forth until the matter 
is closed or transferred.  Hearings that are rescheduled shall NOT 
be assigned a new hearing suffix.  Any further review hearings 
shall be provided a hearing suffix. 

f. Traffic Cases 
i. The following occurrences result in the opening of a traffic case: 

1. A uniform traffic citation is issued or a complaint alleging 
a traffic violation is filed. O.C.G.A. § 15-11-630. 

ii. Each hearing conducted shall be assigned a hearing suffix listed 
after the case number as -01, -02, -03, and so forth until the 
matter is closed or transferred.  Hearings that are rescheduled 
shall NOT be assigned a new hearing suffix.  The following 
matters are examples of hearings that will be given a hearing 
suffix: 



1. Adjudication.  
2. Disposition (if separate from adjudication). 
3. Hearings on petitions to modify/vacate a previous order 

arising out of a traffic case. 
4. Any review hearing conducted by the court. 

12.  Referral Source. Enter the referral source for the complaint, such as 
“Atlanta PD,” “DFCS,” “Parent,” “Court,” etc.  This information is also 
contained on the complaint form under “complainant.” 

13.  Child’s Attorney Type. Indicate the child’s attorney type by checking the 
appropriate box (appointed or retained). 

14.  Date, Type, and Amount of Bond.  If the court sets bond for the child, 
indicate the date, type, and amount.  Example: Date: 01/10/91, Type: Cash, 
Amount: $150. 

15.  Date Complaint Received. Enter the date the complaint was physically 
received by the court. 

16.  Date Child Taken Into Custody.  Enter the date that the child was 
physically taken into custody by law enforcement or DFCS.  If the child was 
not taken into custody, leave the space blank. 

17.  Date and Location Where Child was Detained or Placed.  Enter the date 
the child was detained or placed, and place an “X” in the appropriate box:      
(  ) RYDC, (   ) Non-secure placement (  ) Foster Care, (  ) Shelter Care, 
(   ) Other. 

18.  Detention Hearing/Continued Custody Hearing Date. If a detention 
hearing or continued custody hearing was held, enter the date. 

19.  Released to. If the child was taken into custody, enter the date and to whom 
the child was released, regardless of whether or not there was a detention or 
continued custody hearing.   

Example: Date child was taken into custody: 04/11/91 
  Released to: Jane Smith 
  Relationship: Mother 
20.  Date Petition Filed.  Enter the date the petition was filed in the clerk’s 

office. 
21. Date of Arraignment.  Enter the arraignment for delinquency and CHINS 

offenses.  If the court has a judicial process, other than a separate formal 
arraignment hearing, in which the child is informed of the charge(s) against 



him/her, his/her rights are explained, and a plea is entered, this can be 
considered an arraignment for practical purposes and the date of that 
proceeding should be entered.  If the case is dismissed or withdrawn prior to 
adjudication, enter the date of dismissal or withdrawal. 

22. Adjudicatory Hearing Date.  Enter the date of the adjudicatory hearing or 
the first date of a multi-day adjudicatory hearing. 

23. Date of Disposition.  Enter the date the court makes a final disposition.  If 
the court orders that the child be placed on probation in a delinquency or 
CHINS case, enter the date the child is placed on probation as the date of 
disposition.   

24. Case Disposition.   Check the appropriate box to indicate the case disposition 
or court action for each offense. 

a. If the case type is delinquency or CHINS, the case disposition will be 
one of the following: 

i. Adjudicated. Check this option if the court finds the child 
committed the offense (by admission or after trial) 

ii. Dismissed. Check this option if the complaint or petition is 
dismissed for any reason prior to trial or the court finds at trial 
that the child is not delinquency or a CHINS.    
Examples: (1) If the court found the child delinquent but found 
that the child was not in need of rehabilitation and dismissed the 
case. (2) If the court held the disposition open for a period of time 
and eventually dismissed the case. (3) If the court diverted the 
case. 

iii. Transferred to Another Juvenile Court.  Check this option if the 
court transfers the case to another juvenile court for trial. 

iv. Transferred to Superior Court. Check this option if the court 
transfers the case to superior court for trial 

v. Informal Adjustment.  Check this box if the offense is disposed 
of informally.  If this option is selected, the “case disposition” 
will also be “informally adjusted.” 

vi. CHINS.  Check this box if the offense is handled through the 
CHINS protocol and no petition is filed.  If this option is selected, 
the “case disposition” will also be “CHINS protocol.” 



b. If the case type is dependency, the case disposition will be one of the 
following: 

i. Adjudicated. Check this option if the court finds the child is 
dependent. 

ii. Dismissed. Check this option if the court dismisses the case for 
any reason prior to trial or finds that the child is not dependent at 
trial. 

iii. Order entered. Check this option if the court enters an order 
following any hearing, other than the adjudication hearing, on a 
dependency case. 

c. If the case type is termination of parental rights, the case disposition 
will be one of the following: 

i. Granted. Check this option if the court grants the petition for 
termination of parental rights. 

ii. Denied. Check this option if the court denies the petition for 
termination of parental rights. 

iii. Dismissed. Check this option if the petition for termination of 
parental rights is dismissed for any reason prior to trial.  
Example: Petition is withdrawn by DFCS. 

iv. Order Entered. Check this option if the court enters an order 
following a review of the matter. 

d. If the case type is special proceedings, the case disposition will be one 
of the following: 

i. Granted.  Check this option if the court grants the petition. 
ii. Denied.  Check this option if the court denies the petition. 

iii. Dismissed. Check this option if the court dismisses the petition 
for any reason prior to hearing the petition on the merits. 

iv. Order Entered. Check this option if the court enters an order 
following a review of the matter. 

e. If the case type is traffic, the case disposition will be one of the 
following: 

i. Adjudicated. Check this option if the court finds the child 
committed the offense (by admission or after trial). 



ii. Dismissed. Check this option if the complaint or petition is 
dismissed for any reason prior to trial or the court finds at trial 
that the child has not committed the traffic offense.   

iii. Informal Adjustment.  Check this box if the offense is disposed 
of informally.  If this option is selected, the “case disposition” 
will also be “informally adjusted.” 

25. Offense Disposition.  Mark the appropriate box to indicate the type of 
disposition for each offense. 

a. For CHINS offenses, mark the appropriate box(es) to indicate the type 
of disposition for each offense: 

i. Informal Adjustment. Check this box if the case is informally 
adjusted and no petition is filed. 

ii. CHINS Protocol. Check this box if the case if handled through 
the local CHINS protocol and no petition is filed.  

iii. Dismissed.  Check this box if the offense was ultimately 
dismissed by the court.  Example: Any individual count of a 
multi-court petition is dismissed pursuant to plea negotiations or 
the State cannot prove an individual count. 

iv. Home Without Conditions.  Check this box if the child remains 
with his or her caregiver without limitations or conditions  

v. Home With Conditions. Check this box if the child remains with 
his or her caregiver subject to limitations and conditions as the 
court may prescribe. 

vi. Probation/Supervision. Check this box if probation or 
supervision with official court action is ordered by the judge.   

vii. Community Service.  Check this box if the child is ordered to 
complete community service. 

viii. Restitution. Check this box if the child is ordered to pay 
restitution. 

ix. Fine. Check this box if the child is ordered to pay a fine. 
x. Local Court Approved Program. Check this box if the child is 

ordered to attend a local court approved program.  *Note: Each 
local jurisdiction may have additional, more specific offense 
disposition codes dependent upon the services available in their 
community.   



xi. Protective Order. Check this box if the court issues a protective 
order under O.C.G.A. § 15-11-29. 

xii. Counseling/Counsel and Advice. Check this box if the child is 
ordered to participate in counseling or in counsel and advice. 

xiii. High School Diploma/Equivalent. Check this box if the child is 
ordered to obtain a high school diploma or its equivalent 

xiv. License Suspension. Check this box if the child’s license is 
suspended. 

xv. Transferred to Other Juvenile Court. Check this box if final 
disposition is to transfer the case to another juvenile court.  If the 
case is transferred to another juvenile court, enter the name of the 
court.  Example: Fulton County Juvenile Court. 

xvi. Dismissed -- Unrestorably Incompetent. Check this box if the 
court dismisses the petition and finds the child unrestorably 
incompetent pursuant to O.C.G.A. § 15-11-658. 

xvii. Competency Remediation. Check this box if the child is found 
incompetent to proceed but the child’s incompetence may be 
remediated. 

xviii. Custody Other.  Check this box if custody is granted to a person 
or agency other than DFCS and indicate the name of the person 
or agency to whom custody is granted. If custody is granted to a 
person, specify his/her relationship to the child. 

xix. Custody to DFCS.  Check this box if the court orders that the 
child be placed in the custody of the Department of Family and 
Children Services. 

xx. Appealed. Check whether or not the disposition was appealed 
and enter the date the notice of appeal was filed with the court. 

xxi. Date of Remittitur. Enter the date the remittitur is received if case 
is being appealed.  

xxii. Judgment on Appeal. Enter the judgment on appeal.  Example: 
Affirmed in part. 

b. For delinquency offenses, mark the appropriate box(es) to indicate the 
type of disposition for each offense: 

i. Informal Adjustment. Check this box if the case is informally 
adjusted and no petition is filed. 



ii. Dismissed.  Check this box if the offense was ultimately 
dismissed by the court.  Example: Any individual count of a 
multi-count petition is dismissed pursuant to plea negotiations or 
the State cannot prove an individual count. 

iii. Counseling/Counsel and Advice. Check this box if the child is 
ordered to participate in counseling or in counsel and advice. 

iv. Probation/Supervision. Check this box if probation or 
supervision with official court action is ordered by the judge.   

v. High School Diploma/Equivalent.  Check this box if the child is 
ordered to obtain a high school diploma or its equivalent. 

vi. Community Service. Check this box if the child is ordered to 
complete community service. 

vii. Restitution. Check this box if the child is ordered to pay 
restitution. 

viii. Fine. Check this box if the child is ordered to pay a fine. 
ix. License Suspension. Check this box if the child’s license is 

suspended. 
x. Detention under O.C.G.A. § 15-11-601.  Check this box if the 

court orders that the child be detained for up to 30 days in a 
Youth Detention Center (YDC).   

xi. Committed -- Check this box if the child is committed to 
Department of Juvenile Justice (DJJ), regardless of whether the 
child is placed in a YDC or alternative placement with the 
exception that if the child is committed under the designated 
felony statute, check the box “Committed – Designated Felony.” 

xii. Committed -- Designated Felony with no Restrictive Custody.  
Check this box if the child is committed to DJJ as a designated 
felon and no restrictive custody is ordered by the court. 

xiii. Committed -- Designated Felony with Restricted Custody.  
Check this box if the child is committed to DJJ as a designated 
felon.  Enter the number of months of restrictive custody ordered 
by the court. 

xiv. Transferred to Superior Court.  Check this box if the court orders 
that the case be transferred to the superior court.   



xv. Dismissed -- Unrestorably Incompetent.  Check this box if the 
court dismisses the petition and finds the child unrestorably 
incompetent pursuant to O.C.G.A. § 15-11-658. 

xvi. Competency Remediation. Check this box if the child is found 
incompetent to proceed but the child’s incompetence may be 
remediated. 

xvii. Custody Other.  Check this box if custody is granted to a person 
or agency other than DFCS and indicate the name of the person 
or agency to whom custody is granted. If custody is granted to a 
person, specify his/her relationship to the child. 

xviii. Custody to DFCS.  Check this box if the court orders that the 
child be placed in the custody of the DFCS. 

xix. Appealed. Check whether or not the disposition was appealed 
and enter the date the notice of appeal was filed with the court. 

xx. Date of Remittitur.  Enter the date the remittitur is received if 
case is being appealed.  

xxi. Judgment on Appeal.  Enter the judgment on appeal.  Example: 
Affirmed in part. 

 
c. Traffic.  Check this box if the court finds that the child has committed 

the traffic offense.    
i. Reprimand/Counsel/Warn. Check this box if the child is 

reprimanded, counseled, or warned. 
ii. Probation/Supervision. Check this box if probation or 

supervision with official court action is ordered by the judge.   
iii. License Suspension. Check this box if the child’s license is 

suspended. 
iv. Traffic School.  Check this box if the child is required to attend 

a traffic school approved by DDS. 
v. Substance Abuse Program.  Check this box if the child is required 

to attend a substance abuse clinic or program.   
vi. Fine.  Check this box if the child is ordered to pay a fine. 

vii. Community Service. Check this box if the child is ordered to 
complete community service. 

viii.  



APPENDIX B 
UNIFORM FORMS 

 
 

JUV-1 Delinquency Complaint 

JUV-2 Dependency Complaint 

JUV-3 Children In Need of Services (CHINS) Complaint 

JUV-4 Summons and Process 

JUV-5 Witness Subpoena 

JUV-6 Subpoena for the Production of Evidence 

JUV-7 Notice of Hearing on Transfer to Superior Court 

JUV-8 Application for Bail 

JUV-9 Affidavit and Arrest Warrant 

JUV-10 Acknowledgment of Rights  

JUV-11  Informal Adjustment Agreement 

JUV-12  Order for Detention  

JUV-13  Order of Commitment 

JUV-14   Social History Format  

JUV-15   Dependency Removal Order 

JUV-16  Motion for Access Juvenile Court Hearing   

JUV-17  Order Granting Motion for Access to Juvenile Court 
Hearing 

 



JUV-18  Order Denying Motion for Access to Juvenile Court  
Hearing 

 
JUV-19  Request to Use Recording Device in Judicial Proceeding 

JUV-20  Order in Response to Request to Use Recording Device 
in Judicial Proceeding 

 
JUV-21  Order on Motion to Close a Hearing in a Dependency  

Proceeding 
 
JUV-22  Order on Motion to Exclude Person(s) from a Hearing in   

a Dependency Proceeding 
 
JUV-23  Petition for Waiver of Parental Notification of Abortion 

JUV-24  Parental Notification Certificate − Hearing Not Timely  
Held – Petition Granted  

 
JUV-25  Parental Notification Certificate − Petitioner Failed to  

Appear 
 
JUV-26  Parental Notification Certificate − Hearing Held But  

Decision Not Timely Filed – Petition Granted 
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JUV–1 Delinquency Complaint 
DELINQUENCY  

COMPLAINT 
IN THE JUVENILE COURT OF 

______________________ COUNTY, GEORGIA 
          File  #:  
Name: (Last, F, M) ____________________________________________ Age: _____________________  
AKA: _______________________________________________________ DOB: ____________________ 
Race: _____________                             Lives Res. Phone: ________________ 
Sex:   _____________                             With:  ___________________      Bus. Phone: ________________ 
School:  _______________________________________________________   
Grade:   _________________________  SS#: _________________________ 
Child’s  
Address: ________________________________________________________________________________ 
                           (Street)                               (City)                     (County)                     (State)                       (Zip) 
Child’s 
Place of Birth: ___________________________________________________________________________ 
                                                 (City)                                   (County)                               (State) 
Does the child receive special education services? If so, explain: 
_______________________________________________________________________________________ 
 
Mother’s                                                                                                    Res. Phone: _______________ 
Name: ____________________________________________________     Bus. Phone: _______________ 
                               (Include Mother’s Maiden Name in Parentheses) 
Mother’s 
Address: _______________________________________________________________________________ 
                  (Street)                               (City)                     (County)                     (State)                       (Zip) 
Father’s                                                                                                    Res. Phone: _______________ 
Name: ___________________________________________________   Bus. Phone: 
_________________ 
Father’s 
Address: _______________________________________________________________________________ 
                  (Street)                               (City)                     (County)                     (State)                       (Zip) 
Legal                                                                                                               Res. Phone: _________________ 
Custodian: _____________________________________________            Bus. Phone: _________________ 
Custodian’s 
Address: _______________________________________________________________________________ 
                  (Street)                               (City)                     (County)                     (State)                       (Zip) 
Complaint:                                                                                                    
                                                                                                (Code)                       (Misd./Fel.)      (Date of Offense)          
Complaint: 
                                                                                                          (Code)                      (Misd./Fel.)       (Date of Offense) 
Complaint: 
                                                                                                (Code)                      (Misd./Fel.)       (Date of Offense) 
Taken Into Custody:  Yes  (   )  No  (   )                                  
By Whom: 
                                        (Name)                                                      (Agency) 
Placement of  Date:  _____________ 
Deliquent Child: __________________________ Time:  _____________ 
Person Notified: __________________________ Date:  _____________ 
By:    _________________________________ Via: _________________________ Time:  _____________ 
Detained:     Yes  (    )     No  (    )                        Place Date:  _____________ 
Authorized By: _________________________  Detained: ____________________ Time:  _____________ 
Released To: _____________________________ Date:  _____________ 
Relation: ________________________________ Time:  _____________ 
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FILE #_____________________________ 
 
 
 

 
Victim 1’s Name: __________________________________________  Res. Phone: _____________ 
Address: _________________________________________________  Bus. Phone: _____________ 
__________________________________________________________________________________ 
Victim 2’s Name: __________________________________________  Res. Phone: _____________ 
Address: _________________________________________________  Bus. Phone: _____________ 
__________________________________________________________________________________ 
Victim 3’s Name: __________________________________________  Res. Phone: _____________ 
Address: _________________________________________________  Bus. Phone: _____________ 
__________________________________________________________________________________ 

 
Co-Perpetrators: ___________________________________________________________________ 
Co-Perpetrators: ___________________________________________________________________ 
Co-Perpetrators: ___________________________________________________________________ 
 
Give Complete Details of Offense(s) or Complaint and Apprehension: 
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________ 
 
Witness(es) – List Name, Age, Address and Phone Number: ___________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
 
Description of Evidence and Chain of Custody: ___________________________________________ 
_________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
 
Investigating                                          Agency:  
Officer:                                                 P.D. Report #:                            Phone #: 

Complainant’s     
Name:  ________________________________  
 
 
Signature:  ________________ Date: _________ 

Complainant’s 
Address: ____________________________________   
                 ____________________________________                                                                 
Res. Phone: _____________ 
Bus. Phone: _____________ 
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JUV-2 Dependency Complaint 
DEPENDENCY 
COMPLAINT 

IN THE JUVENILE COURT OF 
______________________ COUNTY, GEORGIA 

                File  #:  
Name of physical custodian of alleged dependent child(ren)                    Age: _______________ 
(Last, F, M):                                                                                               DOB:  
Race: _____________                     Relationship to                         Res Phone: ________________ 
Sex: ______________                     Child(ren): _______________  Bus Phone:________________ 
Address where alleged dependent child(ren) reside, dependency occurred or is located without a 
custodian: 
                (Street)                             (City)                   (County)                    (State)              (Zip) 
 

Name of  other custodian of the alleged dependent child(ren), (Last, F, M):  Age: ______________  
                                                                                                                         DOB:  
Race: _____________                     Relationship to                         Res Phone: ________________ 
Sex: ______________                     Child(ren): _______________  Bus Phone:________________ 
Mother of                                                                                            Res Phone: ________________ 
Child(ren):                                                                                           Bus Phone: ________________ 
                             (Include Mother’s Maiden Name in Parentheses) 
Mother’s 
Address:    
                (Street)                             (City)                   (County)                    (State)              (Zip) 
 

Legal Father’s                                                                                     Res Phone: ________________  
Name:                                                                                                 Bus Phone: ________________  
Legal Father’s 
Address:        
                (Street)                             (City)                   (County)                    (State)              (Zip) 
 

Putative Father’s                                                                                Res Phone: ________________ 
Name:                                                                                                Bus Phone: ________________  
Putative Father’s 
Address:  
                (Street)                             (City)                   (County)                    (State)              (Zip) 
 

Putative Father’s                                                                              Res Phone: ________________ 
Name:                                                                                                Bus Phone: ________________  
Putative Father’s 
Address:  
                (Street)                             (City)                   (County)                    (State)              (Zip) 
 

Each child’s name, age, date and place of birth, and father’s name: 
________________________________________________________________________________ 
________________________________________________________________________________ 

 
Taken Into Custody:  Yes  (   )  No  (   )                    
By Whom: 
                                        (Name)                                                      (Agency) 
Placement of                                                                                                 Date:  _______________ 
Dependent Child:                                                                                           Time:  
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FILE #_____________________________ 
 

Person Notified: ___________________________                                   Date:  _______________ 
By:                                                                         Via:                                 Time: _______________ 
Detained:     Yes  (    )     No  (    )                         Place                              Date:  _______________ 
Authorized By:                                                      Detained:                        Time: _______________ 
Released To:  ___________________________                                       Date: _______________ 
Relation:                                                                                                         Time: _______________ 

 
1. State the facts of the dependency: ____________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 
2. If the child(ren) are not legal residents, how did they get into the U.S. and in your custody? 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 
3. If the legal parent(s’) whereabouts are unknown, state all efforts made in your diligent search to 
 find them and/or the name and address of any known adult relative nearest the court.    
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 _______________________________________________________________________________ 
 
4. Is the child(ren) subject to the Indian Child Welfare Act? Yes/No: __________________________ 
5. Is any information required by O.C.G.A. § 15-11-152 unknown? Yes/No:__________ 
6. Are the parents capable of paying child support and should be ordered to do so? Yes/No: _____ 

Investigating                                          Agency:  
Officer:                                                 P.D. Report #:                            Phone #: 

Complainant’s     
Name:  ________________________________  
 
 
Signature:                                    Date:   

Complainant’s 
Address: _________________________________   
 _________________________________ 
Res Phone: ________________ 
Bus Phone:   
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JUV-3 Children in Need of Services (CHINS) Complaint 
CHILDREN IN NEED OF SERVICES (CHINS)  

COMPLAINT 
IN THE JUVENILE COURT OF 

______________________ COUNTY, GEORGIA 
                File  #:  
Name: (Last, F, M)_________________________________________ Age: __________________  
AKA:                                                                                                        DOB:  
Race: _____________                        Lives                                           Res Phone: _____________ 
Sex:                                                     With:                                        Bus Phone: _____________ 
School:  _______________________________________________________   
Grade:                                                            SS#:       
Child’s  
Address:    
                (Street)                             (City)                   (County)                    (State)              (Zip) 
 
Does the child receive special education services? If so, explain: ____________________________ 
________________________________________________________________________________ 
________________________________________________________________________________  
 
Mother’s                                                                                                Res Phone: ______________  
Name:                                                                                                   Bus Phone: ______________ 
                                               (Include Mother’s Maiden Name in Parentheses) 
Mother’s 
Address:    
                (Street)                             (City)                   (County)                    (State)              (Zip) 
Father’s                                                                                                  Res Phone: _______________  
Name:                                                                                                    Bus Phone: _______________ 
Father’s 
Address:        
                (Street)                             (City)                   (County)                    (State)              (Zip) 
Legal                                                                                                      Res Phone: ______________ 
Custodian:                                                                                               Bus Phone: ______________  
Custodian’s 
Address:  
                (Street)                             (City)                   (County)                    (State)              (Zip) 
 
Other household members and their DOB. If none of the preceding applies, adult relative nearest the 
Court:                                                                                                    
 
 
 
 
Taken into Custody:  Yes  (   )  No  (   )                    
By Whom: 
                                        (Name)                                                      (Agency) 
Placement of                                                                                                        Date:  ____________ 
Dependent Child:                                                                                                Time:   
Person Notified: _________________________                                        Date: _____________ 
By:                                                                        Via:                                         Time: 
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FILE #_____________________________ 
 
Detained:     Yes  (    )     No  (    )                        Place                                      Date: _____________ 
Authorized By:                                                      Detained:                                Time: 
Released To: _______________________                                                          Date: _____________ 
Relation:                                                                                                               Time: 

 
1. State the facts supporting this court’s jurisdiction: 

____________________________________________________________________________ 
            ____________________________________________________________________________ 
            ____________________________________________________________________________ 
            ____________________________________________________________________________ 
            ____________________________________________________________________________ 
            ____________________________________________________________________________ 
            ____________________________________________________________________________ 
               

2. State the reason why this complaint is in the best interest of the child: ___________________ 
___________________________________________________________________________ 
 

3. Have all available and appropriate attempts to encourage voluntary use of community services 
by the child’s family been exhausted?  (Yes/No): _________________________________ 

 
4. State the name of any public institution or agency having the responsibility or ability to supply 

services alleged to be needed by the child: ________________________________________ 
 

5. If the complainant is a School District, have you sought to resolve the problem through available 
educational approaches? (Yes/No/NA): ____________________________________________ 

 
6. If the complainant is a School District, have you sought to engage the parent, guardian or legal 

custodian of the child in solving the problem, but such person has been unwilling or unable to 
do so, that the problem remains, and court intervention is needed? (Yes/No/NA): __________ 
 

7. If the complainant is a School District, has a determination been made that the child is eligible 
or suspected to be eligible under the federal Individuals with Disabilities Education Act or 
section 504 of the federal Rehabilitation Act of 1973? (Yes/No/NA): ____________________ 
 

8. If the complainant is a School District, have you reviewed the appropriateness of said child’s 
Individual Education Plan (IEP) and placement and made modification where appropriate? 
(Yes/No/NA): _______________________________________________________________ 
 

9. Is any information required by O.C.G.A. § 15-11-390(b) unknown? If so, what? 
___________________________________________________________________________ 
___________________________________________________________________________ 
 

Investigating                                          Agency: ________________________ 
Officer:                                                 P.D. Report #:                            Phone #: 
Complainant’s     
Name:  ________________________________  
 
 
Signature:                                   Date:   

Complainant’s 
Address: _________________________________  
 _________________________________  
Res Phone:_____________ 
Bus Phone: 
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JUV-4 Summons and Process 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 

 
SUMMONS AND PROCESS  

 
To: Name (Juvenile):____________   and  Name (Custodian):__________________ 
 Address: ________________________ Address: __________________________ 
 _________________________________ __________________________________ 
 City, State, Zip Code      City, State, Zip Code 
 
 
 

A Petition has been filed in this Court concerning the above-named juvenile. A copy of 
that Petition is attached to this Summons.   
 

This is a Summons requiring you to be in court. If you fail to come to court as required 
you may be held in contempt of court and punished accordingly. 
 

NOW THEREFORE, you, the juvenile named above, are commanded to be and appear 
on the date and time stated below, and to remain in attendance from hour to hour, day to day, 
month to month, year to year, and time to time, as said case may be continued, and until 
discharged by the court, and you are commanded to lay any and all business aside and to be and 
appear before the Juvenile Court of _____________________ County, Georgia, located at 
_____________________________________ on the _________ day of ______________, 
20_____ at ______ o'clock __.M., and you, the said parent, guardian or legal custodian named 
above, are likewise hereby commanded to be and appear with the aforesaid juvenile in said 
court at the time and place above stated, each of you then and there to make defense thereto and 
to show cause why the said juvenile and all parties named herein should not be dealt with 
according to the provisions of the law. 
 

WITNESS, the Honorable __________________________, Judge of said Court, this 
the ____ day of _________________, 20___.   
 

______________________________ 
Clerk/Deputy Clerk  
Juvenile Court of ___________ County, Georgia 
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READ CAREFULLY 
 

• This Summons requires you to be present at a formal hearing in the Juvenile Court. You 
must DRESS APPROPRIATELY for Court and BE ON TIME.  NO CELL PHONES are 
allowed in the courtroom.  

• The juvenile and other parties involved have the right to be represented by a lawyer at all 
stages of these proceedings.  If you want a lawyer, you may choose and hire your own 
lawyer. If you want to hire a lawyer, please contact your lawyer immediately. 

• If you want a lawyer but are not able to hire a lawyer without undue financial hardship, 
you may ask for a lawyer to be appointed to represent you.       

• After consideration of your financial circumstances, if the Court finds you to be financially 
unable to hire a lawyer, then a lawyer will be appointed to represent you.  You must let the 
Court, a court officer, and/or DJJ know immediately if you want a lawyer for your case.   

• If you need an interpreter or special assistance for Court, please call the Clerk at 
__________________ 48 hours prior to your Court date.  Si usted necesita un interpretѐ o 
la ayuda especial en la courte, por favor de llamar al ________________ 48 horas antes 
de su cita la corte. 
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PROOF OF PERSONAL SERVICE  
 
I, the undersigned officer, hereby certify that on the ____ day of _________, 20___, I personally 
served a true copy of the Summons and Process and a true copy of the attached Petition on 
_______________________________________. 
 
_______________________________________ 
Authorized Signature   Badge # 
 
 

 
 

PROOF OF  SERVICE  
 
I, the undersigned officer, hereby certify that on the ____ day of ___________, 20__, I personally 
served a true copy of the Summons and Process and a true copy of the attached Petition on 
_______________________________________by delivering to and leaving the same with 
_____________________________________________________________________________.  
 
________________________________________    
Authorized Signature    Badge #  
 
 
 
 

RETURN OF NO SERVICE 
 
I, the undersigned officer, after making diligent search, was unable to find the persons within 
named, to wit: ________________________, within the jurisdiction of this Court, and service of 
Summons and Process upon said person was therefore not made. 
 
This the ______ day of ___________, 20__. 
 
_________________________________________   
Authorized Signature    Badge # 
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ORDER TO TAKE JUVENILE INTO IMMEDIATE CUSTODY  

 
It appearing to the Court, from the allegations of the sworn Petition and otherwise, that the general 
welfare and safety of the within named juvenile, _______________, requires that the custody of 
the juvenile be immediately assumed.    
 
IT IS HEREBY ORDERED that the officer serving this Summons and Process shall at once take 
said juvenile into immediate custody and deliver said juvenile without delay to 
_________________________, to be held there pending further Order of this Court or its 
authority.      
 
SO ORDERED, this the _______ day of ___________, 20___.  
 
__________________________________________  
Judge/Associate Judge ________ County Juvenile Court, Georgia 
 

 
 

 
RETURN OF OFFICER TAKING JUVENILE  

INTO IMMEDIATE CUSTODY 
  
Pursuant to the Order of this Court, I did, on the ________ day of ___________, 20___, take the 
within named juvenile, _______________, into custody and delivered the juvenile to: 
______________________________________________________________________________
______________________________________________________________________________ 
 
___________________________________________ 
Authorized Signature    Badge # 
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JUV-5 Witness Subpoena 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 

 
WITNESS SUBPOENA 

 
TO: (Name) _________________________________________________________________ 
 (Address) _______________________________________________________________ 
 (Phone Number, if known) ________________________________________________ 
 
GREETINGS: 
 YOU ARE HEREBY COMMANDED that, laying all other business aside, you be and 
appear at the Juvenile Court of _________ County, Georgia, for a hearing before 
_____________________________, Judge of the Juvenile Court, said hearing to be held in Room 
_________ of the ____________ County Courthouse at _____ o’clock __.M. on the ______ 
day of __________, 20___, to be sworn as a witness for the  ___State/___ Defense in the above-
styled matter. You are required to attend from day to day and from time to time until the matter is 
disposed of and you are discharged by the Court.  

HEREIN FAIL NOT, under penalty of law and by authority of ______________________, 
Judge of said Court, this ______________ day of _____________________________, 20_____.  
             
     Clerk/Deputy Clerk  

Juvenile Court of _________ County, Georgia 
    

 
 

 
PROOF OF SERVICE 

 
 I have, this _________ day of ____________, 20___, served the within subpoena by 

delivering to and leaving the same with ____________________________________________.    

 

             
      Authorized Signature  Badge # 
 
 

*** If you have any questions, please contact (XXX) XXX-XXXX *** 
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JUV-6 Subpoena for the Production of Evidence 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: _____ 
A juvenile. 

 
SUBPOENA FOR THE PRODUCTION OF EVIDENCE 

 
TO: (Name) ________________________________________________________________ 
 (Address) ______________________________________________________________ 
 (Phone Number, if known) ________________________________________________ 

 
GREETINGS: 
 YOU ARE HEREBY COMMANDED that, laying all other business aside, you be and appear 
at the Juvenile Court of _______ County, Georgia, for a hearing in the above-styled case and before 
_____________________ Judge of the Juvenile Court, in Room ________ of the 
___________________ County Courthouse at ____________ o’clock ____. M. on the ______ day 
of __________, 20_____.  
 You are further REQUIRED AND ORDERED to bring with you into said Court the 
following: _______________________________________________________________________ 
________________________________________________________________________________
_______________________________________________________________________ to be used 
as evidence in the above-styled case.  

This subpoena shall remain in effect until you are granted leave by the Court, or by an Officer 
acting on behalf of the Court.   

HEREIN FAIL NOT, under penalty of law and of this Court, including a fine and/or possible 
confinement in the county jail.   
 WITNESS, _________________, Judge of said Court, this the ____ day of _____________, 
20___.   
             
     Clerk/Deputy Clerk 
     Juvenile Court of _________ County, Georgia.   
 

 
PROOF OF SERVICE 

 
 I have, this _______ day of __________, 20___, served the within subpoena by delivering to 
and leaving the same with ____________________________________________.  
 
     _________________________________________ 
     Authorized Signature   Badge # 
 

*** If you have any questions, please contact (XXX) XXX-XXXX *** 
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JUV-7 Notice of Hearing on Transfer to Superior Court 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 

 
 

NOTICE OF HEARING ON TRANSFER TO SUPERIOR COURT 
 
To:  
 
Name (Juvenile): __________________ and Name (Custodian): ____________________ 
Address: _________________________  Address: ____________________________ 
City, State, Zip: ___________________  City, State, Zip: ______________________ 
 

You are hereby notified that a hearing will be conducted, at the time and place indicated in 
the summons/notice attached hereto, for the Court to determine whether such juvenile is to be tried 
in juvenile court or transferred for trial as an adult in superior court.  This notice is given as required 
in O.C.G.A. § 15-11-561(b). 
 

This ____________ day of _____________________, 20____. 
 
 
      ____________________________________ 
      Clerk/ Deputy Clerk 
      Juvenile Court of ______________County, Georgia 
 
 
 

PROOF OF SERVICE 
 
Notice of transfer hearing as required in O.C.G.A. § 15-11-561(b) was served on the above juvenile 
and parent, guardian, or custodian this _________ day of ________________, 20___. 
 
 
 
       ____________________________________ 
       Authorized Signature                   Badge # 
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JUV-8 Application for Bail 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 

 
APPLICATION FOR BAIL 

 
COMES NOW,       (parent/guardian/legal custodian) of 

the above-named child being held in the ________________  (detention facility) charged with the 
offense(s) of ____________________________________________________, and respectfully 
requests that the said child be released on bond in the custody of the undersigned, to be returned 
to this Court at a date and time to be specified. 
 
This _____ day of _____________________, 20_____. 
 
________________________________  ______________________________ 
Name       Street Number and Street Name 
________________________________  ______________________________ 
Phone Number     City, State, Zip Code 
 
************************************************************************ 

COURT USE ONLY 
 

The request for bond is hereby APPROVED/DENIED and bond is set in the amount of 
$_______________ with the following conditions: 
 
1. ______________________________________________________________________ 
2. ______________________________________________________________________ 
3. ______________________________________________________________________ 
4. ______________________________________________________________________ 
 
THIS IS A BOND ORDER ONLY.  IT DOES NOT PROVIDE FOR RELEASE OF THE 
ABOVE STATED JUVENILE.  THIS COURT MUST EXECUTE A SEPARATE ORDER 
FOR RELEASE OF THE JUVENILE.  
 
Said juvenile shall appear back in the _____________________ County Juvenile Court on 
_______________ at ________ ___.M. for the next hearing.   
 
SO ORDERED this _____ day of _____________________, 20____. 
 

_______________________________________ 
Judge, _______________County Juvenile Court 
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JUV-9 Affidavit and Arrest Warrant 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 
 

AFFIDAVIT AND ARREST WARRANT 

 
AFFIDAVIT 

 Personally came (name of affiant), who on oath says that, to the best of his knowledge and 
belief, (name of person against whom the warrant is sought) did, on the _____ day of 
________________________, in the county aforesaid, commit the offense(s) of (insert here all 
information describing offense as required by O.C.G.A. § 17-4-41) ________________________  

______________________________________________________________________________ 

______________________________________________________________________________ 

and this affiant makes this affidavit that a warrant may issue for his arrest. 

__________________________________________ 
Signature of affiant 

 

Sworn to and subscribed before me, this ________ day of ______________________ , 20_____. 

_________________________________________ 
Judicial Officer 

 
 

WARRANT 

To any Sheriff, Deputy Sheriff, or any peace officer of this State or any duly authorized 
officer of this Court: 

________________________ having made oath before this Court that on the ______ day 
of ________________________, 20___, ___________________ did commit the offense as stated 
in the above affidavit, 

You are therefore commanded to take into custody said child and bring before me to be 
dealt with as the law directs. 

Witness my hand an official signature, as Judge, this _____ day of ____________, 
20___. 
SO ORDERED this ______________day of __________________, 20____. 

____________________________________ 
Judge, ___________ County Juvenile Court 
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JUV-10 Acknowledgment of Rights 
 

IN THE JUVENILE COURT OF 
___________________ COUNTY, GEORGIA   

 
In the Interest of:                                                          Case Number: _________________ 
                                                                                         
_______________________________________  Sex: ___    DOB: _____   Age: _____ 
A juvenile.                                 

ACKNOWLEDGMENT OF RIGHTS 
The above-named juvenile, along with the undersigned parent, guardian and/or attorney, states as follows: 
 
I understand that I have been charged with _________________ and that I am here today to answer to the charge(s). I 
further understand the following: 
  
1. I do not have to admit to the charges against me or say anything at all. 
2. I have a right to have the charges against me delivered to me in writing within a reasonable time (24 hours minimum 

notice as required by law). 
3. I have a right to have a lawyer represent me and if I cannot afford to hire a lawyer without undue financial hardship, 

the court will appoint one at no cost to me, if I wish to have a lawyer represent me. I understand that a lawyer is 
trained to understand court procedure and proceedings, knows how to conduct trials and how to properly introduce 
evidence and exclude improper evidence, knows how the law applies to the circumstances of my case, knows how 
my rights and liberties may be affected by the court proceedings and how to protect my rights and liberties, and how 
to present my case and all circumstances favorable to me to the court, all of which I may not know. 

4. I have the following rights — by entering an admission, I am giving up these rights: 
- Right to a speedy trial by the judge 
- Right to confront, that is to see, hear, question and cross examine the witnesses called to testify against me 
- Right to use the subpoena power of the Court to require the attendance of any witness on my behalf 
- Right to testify or not testify and that I cannot be required to testify at trial and if I do not testify, it cannot 

be held against me 
- Right to the presumption of innocence and that before I can be adjudicated the State has the burden of 

proving my guilt beyond a reasonable doubt (delinquent charges)/clear and convincing evidence (CHINS) 
5. I have been told of the possible dispositions (sentences) which the court can order if I admit to the charge(s) or if I 

am found to have committed a delinquent or CHINS act, and those dispositions include: probation, serving up to 
thirty (30) days in a juvenile detention facility (RYDC), dismissal, informal adjustment, commitment to the 
Department of Juvenile Justice, suspension of driver's license privileges, requiring school attendance, placement in 
an institution, community service, restitution, payment of probation fees or fines, counseling or placement in the 
temporary custody of the Department of Family and Children Services.  IF I AM ADJUDICATED DELINQUENT 
FOR A CHARGE CALLED A “DESIGNATED FELONY,” THEN I UNDERSTAND THE JUDGE MAY PLACE 
ME IN RESTRICTIVE CUSTODY (YDC) FOR A PERIOD OF 1-18 MONTHS or 1-60 MONTHS, DEPENDING 
ON THE NATURE OF THE CHARGE, WITH NO EARLY RELEASE.  

6. I understand that if I am not a citizen of the United States, my admission may result in deportation, the exclusion of 
admission to this country, denial of naturalization, or other adverse consequence under federal law. I also understand 
that this admission may negatively impact my ability to obtain or maintain my driver’s license or impact my future 
employment or impose other collateral adverse consequences upon me.  I understand that any collateral consequence 
that may be imposed will not be the basis to later withdraw my admission. 

7. I have talked with my parents/guardian and/or lawyer about this case and have had all of the above explained to me, 
and I have had the opportunity to ask questions and have had my questions answered. 

8. I have the right to an appeal from the trial if I disagree with the decision, and I have a right to receive a record and/or 
transcript of the proceedings in the event of an appeal.   

 
I acknowledge that I have read, or have had read to me, and understand the information written above. 
                                      
This ____________ day of _____________________, 20______. 
 
__________________________________               ______________________________________ 
Signature of Juvenile                                                 Signature of Parent                   
 
________________________________            ______________________________________ 
Juvenile’s Attorney     Signature of Guardian Ad Litem (if applicable) 
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JUV-11 Informal Adjustment Agreement 
 

IN THE JUVENILE COURT OF 
 __________________ COUNTY, GEORGIA 

 
 
In the Interest of:     Case Number:____________________ 
____________________________,   Sex: ____ DOB:________ Age:______ 
A juvenile. 

 
INFORMAL ADJUSTMENT AGREEMENT 

 
The above-named juvenile having been charged with (List offenses): 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
This juvenile and his parent/guardian having acknowledged the following: 
 

1. That the admitted facts bring the case within the jurisdiction of the Court. 
2. That the juvenile has been advised that he/she has a right to have an attorney represent the 

juvenile in this matter and that if the juvenile is unable to afford to hire an attorney, one 
will be supplied free of charge. 

3. That the juvenile does not have to make a statement if the juvenile chooses not to.  Any 
incriminating statements made about this incident can only be used at a Juvenile Court 
Disposition Hearing or State/Superior Court Sentencing Hearing. 

4. That the juvenile and parent/guardian do not have to consent to the entry into this informal 
adjustment. 

5. That this matter could be formally heard before a judge rather than by an officer of the 
Court. 

6. That the juvenile and the juvenile’s parent/guardian expressly waive the requirement in 
O.C.G.A. § 15-11-521(b) requiring a petition to be filed within 30 days of the filing of the 
complaint. 

The juvenile and parent/guardian do hereby elect not to have an attorney and to proceed with this 
informal handling. 

_______________________________  ___________________________________ 
Signature of Juvenile     Signature of Parent/Guardian 
 
_______________________________  ___________________________________ 
Date       Date 
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The below signed Officer of Juvenile Court recommends information adjustment based on the fact 
that it is in the best interest of the public and the juvenile considering: 

a. The nature of the offense. 
b. The age and individual circumstances of the juvenile. 
c. The juvenile’s previous record: ______________________________________________ 

_______________________________________________________________________ 
 

d. Recommendations for informal adjustment made by the complainant or the victim: _____ 
_______________________________________________________________________ 

e. Services to meet the juvenile’s needs and problems: 
(     ) may be unavailable within the formal court system 
(     ) may be provided more effectively by alternative community programs 

After admitting to the offense, the child agrees to complete the following programs and abide by 
the following conditions:   

 (     ) Do not violate the laws of any governmental unit 
 (     ) One-time fee of $           
 (     ) Community Safety Class          
 (     ) Shoplifter’s Program           
 (     ) _______ hours of Community Service 
 (     ) Letter of Apology 
 (     ) Individual Therapy with          
 (     ) Other:            
  
All of the conditions listed above must be completed by ________________________________ 
(Pursuant to O.C.G.A. § 15-11-515, informal adjustment cannot exceed three months unless 
extended by the Court.) 
 
The above-named juvenile and the juvenile’s parent/guardian acknowledge that they have been 
advised by a copy of this informal adjustment and agree that any violation of any provision of the 
adjustment may result in the filing of a petition at any time during the term or period of this 
informal adjustment or any extension thereof. 
 
Consented to by:     Recommended by: 
 
_________________________________  ____________________________________ 
Juvenile      Intake/Probation Officer of Juvenile Court 
 
__________________________________ 
Parent/Guardian 
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ORDER 

 
 This Court having determined that the above-named juvenile is subject to the jurisdiction 
and protection of this Court as provided by law; and 
 
 This Court having found that counsel and advice through informal adjustment without an 
adjudication is in the best interest of the public and the juvenile; and 
 
 This Court having found the juvenile and the juvenile’s parent/guardian having consented 
to the informal adjustment with knowledge that consent is not obligatory. 
 
 It is therefore agreed that the case of the above-named juvenile will proceed by informal 
adjustment under the conditions and stipulations outlined above and incorporated into this informal 
adjustment by reference. 
 
 Approved, this __________ day of __________________, 20___. 
 
      __________________________________________ 
 

Judge, __________________County Juvenile Court 
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JUV-12  Order for Detention  

IN THE JUVENILE COURT OF 
________________ COUNTY, GEORGIA 

 
 
In the Interest of:      Case Number:____________________ 
____________________________________,  Sex: ____ DOB:________ Age:______ 
A juvenile. 

ORDER FOR DETENTION 

WHEREAS the above-styled case came on for hearing pursuant to O.C.G.A. § 15-11-506 to 
determine whether preadjudication custody of the above-named alleged delinquent juvenile is 
required; and 
 
WHEREAS a detention assessment was administered to determine whether such juvenile should be 
detained, taking into account the provisions of O.C.G.A. § 15-11-505(b); and 
 
WHEREAS at the commencement of the detention hearing, the juvenile was advised as required by 
O.C.G.A. § 15-11-506(f); 
 
AND, it appearing that there is probable cause to believe that such juvenile committed the act of 
which he or she is accused, and that there is clear and convincing evidence such juvenile’s freedom 
should be restrained, that no less restrictive alternatives will suffice,  
 
It is hereby ordered that said juvenile is to be detained pursuant to O.C.G.A. § 15-11-503 for the 
following reason(s): 

(  ) Such juvenile’s detention or care is required to reduce the likelihood that 
he or she may inflict serious bodily harm on others during the interim period; 

(  ) Such juvenile has a demonstrated pattern of theft or destruction of property 
such that detention is required to protect the property of others; 

(  ) Such juvenile’s detention is necessary to secure his or her presence in court 
to protect the jurisdiction and processes of the court; 

(  ) An order for the juvenile’s detention has been made by the court. 
 
It is further ordered that the place of detention shall be: 

 
 
 

ORDERED AND ADJUDGED, this _____ day of ________________, 20___. 
 
 

Judge, ______________________ County Juvenile Court 
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JUV- 13 Order of Commitment 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 
 

ORDER OF COMMITMENT 

 
Petition(s) having been filed in this Court and, after hearing evidence, having determined 

that the above-named juvenile is subject to the jurisdiction and protection of this Court as provided 
by law; and 

The Court finds beyond a reasonable doubt that the juvenile committed the delinquent 
act(s) alleged in said petition(s), to wit: _____________________________________________; 

And, pursuant to O.C.G.A. § 15-11-601 et seq., the court has found that such juvenile is in 
need of supervision, treatment and/or rehabilitation; 

And, the Court, in contemplation of placing such juvenile in restrictive custody, has 
considered the results of such juvenile’s risk assessment, and having found that this is the least 
restrictive disposition order appropriate in view of the seriousness of the delinquent act, such 
juvenile’s culpability as  indicated by the circumstances of the  particular case, the  age  of such  
juvenile, such juvenile’s prior record, and such juvenile’s strengths and needs, and  that this 
disposition  is best suited to such juvenile’s treatment, rehabilitation and welfare; 

And, the Court  having  found  that  such  offense(s)  would  be  a  felony  if  committed  
by  an     adult, or a misdemeanor if committed by an adult and that said juvenile has had at least 
one adjudication for  an  offense  that  would  be  a  felony  if  committed  by  an  adult  and  at  
least   three  other  prior adjudications for a delinquent act as defined in O.C.G.A. § 15-11-2(19); 

And, the Court having further found that reasonable efforts have been made to prevent the 
unnecessary removal of the juvenile from the juvenile’s home, specifically: ____________ 
______________________________________________________________________________
_____________________________________________________________________________. 

 

And, that removal is in the best interest of the juvenile at this time. 
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IT IS THEREFORE ORDERED that, in addition to or in combination with such other 
orders of disposition best suited to such juvenile’s treatment, rehabilitation and welfare, said 
juvenile be and hereby is committed to the Department of Juvenile Justice pursuant to O.C.G.A. § 
15-11-601(a)(11). 

The undersigned judge hereby recommends that the juvenile be: ____________________ 
_____________________________________________________________________________. 
 

It is further ordered that such juvenile be given credit for time served in a secure residential 
facility or nonsecure residential facility awaiting placement. 

SO ORDERED this _______ day of ____________________, 20____. 

 

_______________________________________ 

Judge, ______________ County Juvenile Court 



 1 of 3 JUV-14 

JUV-14 Social History Format 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 

 

SOCIAL HISTORY FORMAT 

Court Officer: _______________________ 
 
I.          OFFENSE DATA: 

 
A. Prior Offenses. 

Discuss previous contacts with the juvenile court in this county as well as any 
contacts with courts in other counties. 

B. Current Offense. 
List the current complaint which brings the juvenile before the court and discuss 
any information which would shed light on the circumstances surrounding the 
offense. 

 
II. FAMILY DATA: 
 

Describe the family constellation in which the juvenile is living. Which family 
members are regularly in the household? 

 
A. Father (or other male caretaker). Absent or present in the home? ls there a 

stepfather? Explain and define roles. Describe either or both along the following 
dimensions: (a) role in the home: relationship with spouse, type and consistency of 
discipline; (b) employment: type of job, income, hours worked; (c) role in 
community; (d) any outstanding problems: medical, emotional, drug/alcohol. 

B. Mother/Stepmother (or other female caretaker). Explain and define roles. 
Describe either or both along the same dimensions as father above. 

C. Other Significant Adults. Age, sex, relationship to juvenile. 
D. Siblings. Are any of the siblings positive resources for the juvenile? Have any 

been involved with court? 
E. Home Life. Describe housing, neighborhood. Have there been any traumatic 

experiences (deaths, illness, divorces, etc.)? Describe basic feelings of family 
members toward each other (caring, hostile, indifferent). Has the family been 
referred to or involved in counseling? 
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F. Discuss how the juvenile perceives the present situation and how the court 
involvement has impacted the lives of the family members. Is the juvenile 
remorseful and willing to face whatever the court decides or is the juvenile hostile 
and difficult to work with? Will the family resist efforts by the court to help or are 
they willing to cooperate with the worker? If there has been any prior court 
involvement, what was the juvenile and family’s reaction to it? 
 
 

III. JUVENILE'S PERSONAL HISTORY AND ADJUSTMENT: 
 

A. Physical Health 
1. Medical History. Give a general physical description. Discuss in detail any 

serious illness or disabilities. 
2. Drug/Alcohol Involvement. Is the use/abuse of drugs or alcohol involved  

in the juvenile’s offense(s)? 
B. School -- Academic and Vocational Aptitude. Discuss school attendance, 

achievement, behavior, and extra-curricular activities. Does the juvenile have any 
career goals, work experience, or vocational interests? 

C. Leisure Time. Does the juvenile have any special interest, talents, or activities? 
D. Treatment Efforts. Has the juvenile been referred to or evaluated by psychologists, 

mental health clinics, etc.? Has the juvenile been previously placed in a Youth 
Development Center or other DJJ residential program or non-residential program? 
What other agencies are now or have been involved with juvenile? 

 
IV. RECOMMENDATIONS: 

 
These should be well thought-out and reasoned recommendations which include 

justification for each recommendation. The social history report should contain goals, and the 
recommendations should be the means to achieve those ends. If the recommendation is for 
probation, you should state what your goals are for the juvenile and relate how you intend to help 
the juvenile reach that goal. If you recommend restitution, you should specify how much, to whom 
it should be paid, how it should be paid, and how the victim should receive it. (Should the juvenile 
be required to deliver it in person or pay it into the Clerk of the Court’s office?) 
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SOCIAL HISTORY FACE SHEET 

Worker: __________________________ County: ___________________ 

Juvenile: _________________________________  Case #: _____________________________ 
Address: 
_____________________________________________________________________________ 
SSN: _______________ Race: _________ Sex: ____ DOB: __________ Phone: ____________ 
School: _______________________________ Phone: ________________ Grade: ___________ 
 

  Father Mother Other Male Other Female 
Full Name         
Address (if 
different from 
juvenile) 

        

Marital Status         
Occupation         
Income         
Highest Grade         

 

Has psychological or psychiatric evaluation been done? (Y/N)  
If Y, Date: __________________________ By whom? _________________________________ 
 
Other agencies involved with the family: _____________________________________________ 
______________________________________________________________________________ 
 
Current offense: 
_______________________________________________________________________ 
Error! Not a valid link. 
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JUV-15 Dependency Removal Order 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 
 

DEPENDENCY REMOVAL ORDER  

A complaint has been made to the Court concerning the above-named juvenile(s). The Court finds 
from information brought before it that removal of the juvenile(s) from his/her/their parent, 
guardian or legal custodian is necessary in order to safeguard such juvenile(s’) welfare, to wit:  
______________________________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
 
Because of the facts outlined above, the Court finds that continuation of the juvenile(s) in the home 
is contrary to his/her/their welfare.  Removal is in the juvenile(s)’s best interest.   
 
(   )  All issues concerning reasonable efforts to prevent removal and to eliminate the need for 
removal of the juvenile(s) from the home pursuant to O.C.G.A. § 15-11-146(d) are reserved until 
the preliminary protective hearing.     
 
(   )  The Court finds that the following efforts have been made by the Department to prevent or 
eliminate the need for removal of the juvenile(s) from the juvenile(s’) home and to make it possible 
for said juvenile(s) to return safely home, to wit: _______________________________  
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
IT IS THEREFORE ORDERED that said juvenile(s) be placed in the custody of 

_____________________________________ until further Order of the Court or until released by 

a person duly authorized by the Court.  Said juvenile(s) is/are being placed pursuant to O.C.G.A. 

§ 15-11-135(a) for the following reasons:  

(  ) Foster care is required to protect the juvenile(s); 

(  ) The juvenile(s) has/have no parent, guardian, or legal custodian or other person able to provide 
supervision and care and return him/her/them to the Court when required; 
 
(  ) An Order for the juvenile(s’) foster care has been made by the Court. 
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Pursuant to OCGA § 15-11-135(d), the Court approves the following physical placement of the 
juvenile(s): ___________________________________________________________ pending 
the Preliminary Protective Hearing on __________________________ at ____________, ____.m,  
courtroom ____.   The order of removal was made on the following date and time:  
__________________________________________________. 
 
It is further ordered that the custodian be and hereby is authorized to obtain a physical examination, 
ordinary medical care, and such additional medical treatment and care which, in the opinion of a 
licensed physician, requires prompt treatment for the care of said juvenile(s) while said juvenile(s) 
is/are in his/her/its custody. 
 
ORDERED AND ADJUDGED this _______ day of __________________________, 20____. 
 
 
      _________________________________________ 
      Judge, _________________ County Juvenile Court 
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JUV-16 Motion for Access to Juvenile Court Hearing 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 
 

MOTION FOR ACCESS TO  
JUVENILE COURT HEARING 

 
COMES NOW   and moves the Court to permit the 

above-named to attend the juvenile court hearing on this ____ of _________________ , 20_______, 
related to the above-referenced case and to declare that such hearing be open. Movant is of the 
opinion and belief that the state’s and/or juvenile’s interest in a closed hearing in this instance is 
overridden by the public’s interest in a public hearing and cites the following as support for this 
contention: _____________________________________________________________________ 
_______________________________________________________________________________ 
_______________________________________________________________________________ 
 
 This __________ day of ________________________, 20____. 
 
 
     _____________________________________________ 

Name of Movant 
 
_______________________________________________ 
Signature of Movant 

 
 
 
 

NOTICE OF HEARING 
 
The within and foregoing motion having been filed, the said matter shall come for a review in the 
Juvenile Court of __________________, County, Georgia, on _________________________ at 
_____________________. All interested parties should be present in Court to show cause, if any, 
why said motion should or should not be granted. 
 

 This __________ day of ________________________, 20____. 
 

     ________________________________________________ 
Clerk/Deputy Clerk 
Juvenile Court of ______________County, Georgia 
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JUV-17 Order Granting Motion for Access to Juvenile Court Hearing 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 
 

 
ORDER GRANTING MOTION FOR ACCESS TO 

JUVENILE COURT HEARING 
 

 A Motion for Access to Juvenile Court Hearing was filed in this Court in the above-
referenced case. After conducting a hearing and full review, the Court finds that the state’s and/or 
juvenile’s interest in a closed hearing is overridden in this instance by the public’s interest in a 
public hearing and, therefore, hereby grants said Motion. The Court cites the following reasons 
and authority for the granting of said Motion: 
 
______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

SO ORDERED this, the _____ day of _______________, 20_____. 

 

 

       __________________________________ 

       Judge, ___________ County Juvenile Court 
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JUV-18 Order Denying Motion for Access to Juvenile Court Hearing 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 
 
 
 

ORDER DENYING MOTION FOR ACCESS TO 
JUVENILE COURT HEARING 

 
A Motion for Access to Juvenile Court Hearing was filed in this Court for the above-

referenced case. After conducting a hearing and full review, the Court finds that the state’s and/or 
juvenile’s interest in a closed hearing in this case overrides the public’s interest in a public hearing, 
and hereby denies said Motion. The Court cites the following reasons and authority for its denial: 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

SO ORDERED this, the _____ day of _______________, 20_____. 

 

 

       __________________________________ 

       Judge, ___________ County Juvenile Court 
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JUV-19 Request to Use Recording Device in Judicial Proceeding 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 

 
REQUEST TO USE RECORDING DEVICE IN JUDICIAL PROCEEDING 

 
Pursuant to Rule 13 of the Uniform Rules for the Juvenile Courts of Georgia, Use of 

Electronic Devices in Courtrooms and Recording of Judicial Proceedings, the undersigned hereby 
respectfully requests permission to use a recording device in the courtroom at 
__________________________ in order to record, photograph or televise (all) (the following 
portions) of the proceedings in the above-captioned case. ________________________________  
______________________________________________________________________________ 
 

Consistent with the provisions of the rule, the undersigned desires to use the following 
described recording device(s): ____________________________________ in the following 
locations: ________________________________________________. The proceedings that the 
undersigned desires to record, photograph or televise commence on ________________ (date), 
which is at least two days from the date of this request. Subject to direction from the court 
regarding possible pooled coverage, the undersigned wishes to use this device in the courtroom on 
______________ (date).  The reason or need to record, photograph or televise the proceedings is 
as follows: _____________________________________________________________________ 
_____________________________________________________________________________. 

 
The personnel who will be responsible for the installation and operation of this equipment 

during its use are: ____________________________________________________. (Identify 
appropriate personnel with full name and contact information.) 

 
The undersigned hereby certifies that the device(s) to be used and the locations and 

operation of such device(s) will be in conformity with the rules and guidelines issued by the court.   
 

 The undersigned understands and acknowledges that a violation of Rule 13 and any 
guidelines issued by the Court may be grounds for removal or exclusion from the courtroom and 
a willful violation may subject the undersigned to penalties for contempt of court. 
 

This _____ day of ____________, 20_____. 
 
___________________________________ 
Individual Signature 
 
___________________________________ 
Representing/Firm 

 
___________________________________ 
Position 
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JUV-20 Order in Response to Request to Use Recording Device in Judicial Proceeding 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: _____ 
A juvenile. 
 

ORDER IN RESPONSE TO  
REQUEST TO USE RECORDING DEVICE  

IN JUDICIAL PROCEEDING 
 

A Request to Use a Recording Device in a Judicial Proceeding having been filed in this 
Court pursuant to Rule 13 of the Uniform Rules for the Juvenile Courts of Georgia in the above-
referenced case; and, after consideration of the provisions of O.C.G.A. § 15-11-700 and O.C.G.A. 
§ 15-1-10.1 regarding access, this Court hereby approves such request, subject to the following 
special conditions: 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
 
 
SO APPROVED this ________ day of ____________________, 20____. 
 

____________________________________ 
Judge, ___________ County Juvenile Court 
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JUV-21 Order on Motion to Close a Hearing in a Dependency Proceeding 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 

 
 

ORDER ON MOTION TO CLOSE A HEARING  
IN A DEPENDENCY PROCEEDING 

 
The above-styled matter, having come before the Court on a motion by 

_________________________________ to close a hearing in a dependency proceeding, and it 
appearing that the Court has authority to close said hearing to the public pursuant to O.C.G.A. 
§ 15-11-700(c); and,   
 The Court having made a determination in the best interest of the juvenile, considering the 
following statutory considerations: 
 

(i) The age of the juvenile; 
 

(ii) The nature of the allegations; 
 
(iii) The effect that an open court proceeding will have on the Court’s ability to 
reunite and rehabilitate the family unit; and 
 
(iv) Whether the closure is necessary to protect the privacy of a juvenile, of a foster 
parent or other caretaker of a juvenile, or of a victim of domestic violence. 

 
 NOW, THEREFORE, orders that the dependency hearing to be held on the ___________ 
day of _______________________, 20____, as identified in the motion filed in the above-styled 
matter is hereby: 
 
 (  ) Closed to the public 
 (  ) Open to the public 
 
SO ORDERED this ____ day of _____________________, 20___.  
 
      __________________________________________ 
      Judge,  _________________ County Juvenile Court 
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JUV-22 Order on Motion to Exclude Person(s) From a Hearing in a Dependency Proceeding  
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 

 
 

ORDER ON MOTION TO EXCLUDE PERSON(S)  
FROM A HEARING IN A DEPENDENCY PROCEEDING 

 
The above-styled matter, having come before the Court on a motion by ______________ 

to exclude the below-named person(s) from a hearing in a dependency proceeding, and it appearing 
that the Court has discretion pursuant to O.C.G.A. § 15-11-700(f) to do so, and the Court having 
made the following determination(s) that the named person(s)’s presence would: 

 
_____ (1) Be detrimental to the best interest of the juvenile who is a party to the proceeding; 
or 
 
_____ (2) Impair the fact-finding process; or 
 
_____ (3) Be otherwise contrary to the interest of justice. 
 

 
NOW THEREFORE, the Court hereby Orders that the following person(s):  

____________________________________________________________________________ 
__________________________________________________________________________ be: 
 
 (  ) Excluded from the entire hearing;   
 

(  ) Excluded only from the following portions of the hearing 
______________________________________________________________;  

 
 (  ) Not excluded from any portion of the hearing. 
 
 
SO ORDERED this ____ day of _____________________, 20___.  
 
       ___________________________________ 
       Judge, ___________ County Juvenile Court 
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JUV-23 Parental Notification of Abortion Petition 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 
 

PETITION FOR WAIVER OF  
PARENTAL NOTIFICATION OF ABORTION 

 
To the Juvenile Court of _______________________ County, Georgia: 
 

1. Your petitioner alleges that the Court has jurisdiction in that the minor is under 
the age of 18, and 
 
2. That the within petition is filed in the best interest of the said minor, and 
 
3. Said minor states that she desires to have her pregnancy terminated by approved 
medical procedures and asks that the Court waive the requirements of O.C.G.A. 
§ 15-11-682 and asks the Court to consider her request under the provisions of O.C.G.A. 
§ 15-11-684. A statement from a licensed medical doctor confirming the pregnancy and 
current trimester of gestation is attached and made a part of this petition by reference, and 
 
4. Said minor further alleges: 

___ that she is mature and sufficiently well-informed to make an intelligent 
decision with the help of her physician concerning an  abortion; 
 
or 
___ that notice to a parent or guardian pursuant to O.C.G.A. § 15-11-682 would 
not be in her best interest, particulars being: 
________________________________________________________________ 
________________________________________________________________ 

Therefore, petitioner prays for relief under the provisions of Title 15, Chapter 11, 
Article 8 of the Official Code of Georgia. 

 
       ___________________________________ 

      Petitioner or Minor/Next Friend 
 
 
Subscribed and sworn to before me this ______ day of _____________________, 20_____. 

 
       _________________________________ 

                  Attesting Officer 
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NOTICE OF HEARING 
 

 Petition having been filed in this Court, a hearing is hereby scheduled to determine the 
merits of the petition on the _______ day of _______________________, 20 ______ at 
________________________ at the ________________________________ Juvenile Court, 
located at ____________________________________________________________________. 
 
 

NOTICE OF RIGHTS TO 
COUNSEL 

Said minor is hereby notified that she has a right to court appointed counsel and that the 
Court will provide such minor with counsel upon request or if such minor is not already adequately 
represented. 
 

Pursuant to the above, the undersigned minor hereby requests that the Court appoint legal 
counsel to represent her in this matter. 
 
             
      _____________________________________ 

                              Minor 
 
 

APPOINTMENT OF 
GUARDIAN AD LITEM 

 

Pursuant to Rule 11 of the Uniform Rules for Juvenile Courts of Georgia, the Court hereby 
appoints _______________________________ as guardian ad litem to protect the interests of the 
minor. This _____ day of _____________________, 20____. 

 
 
    ______________________________________ 
    Judge, _____________ County Juvenile Court 
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JUV-24 Parental Notification Certificate – Hearing Not Timely Held 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 
 

PARENTAL NOTIFICATION CERTIFICATE  
HEARING NOT TIMELY HELD 

PETITION GRANTED 
 

 I hereby certify that according to the record in this case, a Petition for Waiver of Parental 
Notification of Abortion was filed on the ________ day of ______________________, 20_____, 
at _______ o'clock ___.M. The Court did not conduct the hearing within three days of filing as 
required by O.C.G.A. § 15-11-683, and the petition is, therefore, deemed granted. 
 
 
 
This _____ day of ___________________, 20_____, at ________, o'clock ___.M. 
 

___________________________________ 
Clerk/Deputy Clerk 
Juvenile Court of ______________County, Georgia 
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JUV-25 Parental Notification Certificate – Petitioner Failed to Appear 
 

IN THE JUVENILE COURT OF 
____________________ COUNTY, GEORGIA 

 
 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 
 
 

PARENTAL NOTIFICATION CERTIFICATE 
PETITIONER FAILED TO APPEAR 

 

I hereby certify that according to the record in this case, a hearing was scheduled to be heard 
on the ______ day of ___________________________, 20_____, at _____o'clock _____.M. The 
hearing was not held because the Petitioner failed to appear at the appointed time, and there was no 
motion for a continuance. The case was dismissed as evidenced by the Court Order attached hereto. 

 
 

This _____ day of ______________________, 20___. 
 
 
 

___________________________________ 
Clerk/Deputy Clerk 
Juvenile Court of ______________County, Georgia 
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JUV-26 Parental Notification – Hearing Held But Decision Not Timely Filed 
 

IN THE JUVENILE COURT OF 
_________________________, COUNTY, GEORGIA 

 
 
In the Interest of:     Case Number: ______________________ 
_________________________   Sex: _____ DOB: __________ Age: ____ 
A juvenile. 
 

PARENTAL NOTIFICATION CERTIFICATE 
HEARING HELD BUT DECISION NOT TIMELY FILED 

PETITION GRANTED 
 

I hereby certify that according to the record in this case, the hearing on the motion for waiver 
of parental notification of abortion was heard on the _____ day of ____________________, 20____, 
and was concluded on the ______ day of ___________________, 20_____, at _____ o'clock 
_____.M.  

 
The Court did not render and file its decision within 24 hours after the conclusion of the 

hearing, and the petition for waiver of parental notification of abortion is, thus, deemed granted. 
O.C.G.A. § 15-11-684(d). 

 
 

This _____ day of __________________, 20 _____ at ________ o’clock ____.M.  
 
 
 

___________________________________ 
Clerk/Deputy Clerk 
Juvenile Court of ______________County, Georgia 

 
 
 
 
 


